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A.1 Academic Aims, Charitable Objectives, and Governance

A.1.0 Brasenose’s Incorporation
The Kings Hall and College of Brasenose, usually referred to as Brasenose or abbreviated to
BNC, was founded in 1509 by Sir Richard Sutton, a lawyer, and William Smyth, Bishop of
Lincoln. There are several images of the two founders on the main site including portraits in
oil and stained glass in the Hall. While the origins of the College’s unique identifying name
are disputed, the most common attribution evokes the knocker (the ‘brass nose’) which is
exhibited at the far end of Hall and believed to be from the original entrance door. Visitors to
the College, arriving through the main gate, pass under a second brass nose.

Brasenose is a chartered charitable corporation and registered charity (no. 1143447) whose
purpose is to advance education, learning, research, and religion for the public benefit,
through the provision, support and conduct of a perpetual College. The Oxford colleges are
sometimes described as self‐governing communities. This does not mean the governance of
all by all, or that each individual is his or her own governor. Rather, self‐governance refers to
the College’s charter and statutes which set out how Brasenose is governed. In brief, the
College has Trustees a majority of whom are academics. The Trustees have certain duties and
obligations that are set out below.
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In 1512, Brasenose received a Royal Charter that created the body of Principal and Fellows.
The Royal Charter outlines the principles, powers, and functions of the College as a corporate
body, ensuring its autonomy as an independent member of the collegiate University of
Oxford. The associated Statutes outline how Brasenose is governed by a Governing Body
comprising the Principal, Professorial Fellows, Tutorial Fellows and Official Fellows, and such
other Fellows as may be elected to membership by the Governing Body itself. The Governing
Body exercises general control of the College and is responsible for its direction, management
and administration, and for the delivery of its charitable objects. In particular, the Governing
Body creates and revises the College’s By Laws, which are rules made to regulate the actions
of College members. Governing Body Fellows are also charitable Trustees, who exercise
general control and management of the College as an educational charity.

Charitable Trustees have six general duties:



each Trustee must ensure the College is carrying out its purposes for the public benefit;



each Trustee must comply with the College’s statutes and By Laws and also with English
law;



each Trustee must act in the best interests of the College and declare any personal
interest in any matters that may lead to a conflict of interest;



each Trustee must ensure the College’s resources are managed responsibly;



each Trustee must act with reasonable care and skill;



each Trustee must ensure that Brasenose is accountable.

Accountability consists of a dual duty:


each Trustee must take reasonable steps to ensure that Brasenose is complying with
the law and is well run and effectively organised;



each Trustee must take reasonable care to ensure accountability within the College
in areas where the Governing Body has decided to delegate responsibility.

The Charity Commission has issued essential guidance on the role and responsibilities of
trustees which can be consulted at the following link:
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https://www.gov.uk/government/publications/the‐essential‐trustee‐what‐you‐need‐to‐
know‐cc3/the‐essential‐trustee‐what‐you‐need‐to‐know‐what‐you‐need‐to‐do

All College Fellows are elected by the Governing Body and this power cannot be delegated.
Prior to the act of election, the electors must declare or promise that they will elect only the
person best qualified in their judgement for such place or office. At the commencement of
their first Governing Body meeting, those new Fellows elected as trustees of the Charity must
declare or promise that they will faithfully perform the duties of their Fellowship or Office,
and obey the Statutes and By‐laws of the College so far as they may concern them. The
declaration is a verbal affirmation of the duties of trusteeship outlined above. Honorary
Fellows are invited to make similar affirmations in the College Chapel but at the current time
no duties are applicable to them.

As a charity and public body, Brasenose is subject to regulation by the Charities Commission
and other external authorities. The College must produce annually a Trustees Report, a set of
audited accounts, and discharge its public sector equality duty. The latter requires Brasenose
to have due regard to the need to eliminate discrimination, advance equality of opportunity
and foster good relations between different people when carrying out its educational and
supporting commercial activities. Periodically, Brasenose is also subject to the process of
Visitation which provides an opportunity to reflect on its charitable purposes and their
fulfilment.

A.1.1 Brasenose’s Committees
The Governing Body may at any time delegate powers to Governance Committees (or revoke
such delegation). There are at present eight Governance Committees which meet each term
review new plans and policies in specific areas, recommending them to the Governing Body
for approval in each case. Each Committee has a Chair and Convenor whose roles are
described below but first the remit of each Committee is summarised.

The Academic Committee keeps under review the academic strategy and policies of the
College. It is convened by the Senior Tutor.
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The Chapel and Music Committee keeps under review the role of BNC as a place of religion
that includes support of a Chapel and music within College. It is convened by the Chaplain.
The Development Committee keeps under review all matters related to the fund raising and
alumni relations activities of the College. It is convened by the Development Director.
The Equality and Diversity Committee keeps under review the College’s general equality
duty. It is convened by the HR Manager.
The Estates and Finance Committee keeps under review the investments of the College, its
non‐investment land and property including the College buildings and fabric, and all matters
relating to the financial policy of the College. It is convened by the Bursar.
The Library and Archives Committee keeps under review all matters relating to the College’s
libraries and archives. It is convened by the Fellow Librarian.
The Human Resources Committee keeps under review all personnel and employment
matters in College. It is convened by the HR Manager.
The Remuneration Committee keeps under review levels of pay, reward, benefits and
allowances for Principal and Fellows who are members of Governing Body (and so Trustees).
It is convened by the Bursar and has a majority of external members
The Welfare Committee keeps under review all matters relating to the well‐being of
undergraduate and postgraduate students. It is convened by the Dean.
All save the Remuneration Committee and the Equality and Diversity Committee are chaired
by the Principal. Remuneration has an external Chair while Equality and Diversity is chaired
by the Equality and Diversity Officer.

The Governing Body may consider at stated College Meetings any matter referred to it by one
of the Governance Committees. A stated meeting is a mandatory gathering of the trustees at
which attendance is expected unless a member of the Governing Body has a good reason why
he or she is unable to be present. Individual members of the Governing Body may also give
notice of any matter they wish to be tabled for consideration at the next stated meeting.
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In addition to the Governance Committees, the College has three other types of committee
which assist decision‐making.


Sub‐Committees support one of the Governance Committees by providing review and
advice on areas of particular specialism or complexity.



Consultative Committees gather the views of interested parties such as students and
staff in ways that influence policies and decisions. These are not, however, decision‐
making bodies.



Management Committees are formed to take decisions that are not of strategic
significance or high risk but that impact on the Fellowship or Fellows personally, and
so are not appropriate to delegate to Officers of the College for management.

Governing Body sometimes sets up Working Groups to consider specific issues.

Details of the membership of Committees and the usual timings of meetings is given in the
Annexe. Membership of Committees, other than ex‐officio membership, is reviewed
periodically by the Nominations Committee and is managed by the Principal who will typically
approach individuals and ask if they are willing to serve. Individual Trustees may also express
interest in joining a Committee. The College seeks to involve all of its Trustees in governance
in a proportionate way.

Calls for items of business are made by the Convenors of each Committee ahead of each
meeting but members of Committees may also propose items at other times provided
reasonable notice is given. The Chair is responsible for include ensuring that an accurate
record of each meeting is kept in the form of minutes and that agreed action points are
followed up. For this reason, Convenors cannot Chair Committees. If the Principal, who Chairs
the majority of Committees, is absent then the convention is for the Vice Principal or the
Senior trustee present to Chair the meeting.
Minutes of Committees are available on Sharepoint. Part 1 or Open Business may be viewed
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by anyone with standard Sharepoint access. Part 2 or Closed Business is restricted to Trustees
owing to the sensitivity of content. Non‐Trustees may, however, apply to the Principal and
request sight of specific items of Closed Business and he/she will then consider if the request
can be granted.

A.1.2 The Executive Council and the Tutors’ Meeting
The Executive Council, as presently constituted, is concerned exclusively with individual
student academic matters. It has four main remits:


It approves the award of College prizes and election of Junior Members to Scholarships
and Exhibitions.



It approves the list of students graduating with degrees (decisions that are then
executed by the Dean of Degrees).



It considers serious academic disciplinary cases and approves specific actions and
procedures which may lead to the penalty of suspension or termination of study.



It considers student requests for voluntary suspension of study or other dispensations
from College regulations.

A summary covering paper is prepared by the Senior Tutor detailing student academic
disciplinary cases or requests for suspension cases and circulated with the agenda before the
meeting. In addition, the Executive Council records the sending out of residence of Junior
Members for non‐academic causes but does not hear appeals against such penalties.

Meetings of Executive Council are generally short (1.45pm to 2pm), take place before
Governing Body, and are attended by the Tutorial Fellows and the permanent College
Officers. On occasion, College Lecturers also attend but in practice this is rare since the
Executive Council usually either accepts or sends back for further consideration proposals
presented either by the Senior Tutor (informed by the views of the relevant subject
academics and/or Welfare Officers) or by a disciplinary panel of Tutorial Fellows.

The Tutors Meeting is also concerned with individual academic matters. It confirms
nominations for College prizes ahead of the next Executive Council and formally records any
student subject to a formal academic warning. The Tutors’ Meeting usually lasts from 1.30pm
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to 2pm and takes place once a Term. The Executive Council is convened by the Senior Tutor
and the Tutor for Graduates. The business of the Tutors’ Meeting is convened by the Senior
Tutor.

A.1.3 Guiding Principles and Beneficiaries
Governance and decision‐taking at Brasenose are informed by a number of guiding
principles. The object of the College, as specified in the Statutes, is to advance education,
learning, religion, and research for the public benefit. In practical terms, Brasenose’s core
academic aims and prime directives may be summarised as follows:


to recruit students with the greatest potential to benefit from what the College can
offer, regardless of background, and to educate and support students in realising
their potential;



to attract academics of the highest calibre, through diverse and inclusive
recruitment, and to support academics in their career development while senior
members of the College.

The beneficiaries of the charity (that is to say, the College) include its students, who
nevertheless pay reasonable amounts towards the cost of tuition and maintenance, and its
academics who may also be employees.
The academic Trustees lie at the heart of governance: the College’s major officers, including
the Principal, are directly accountable to the Governing Body and advise on, rather than
determine, policy decisions. The College, where possible, takes a decentralised approach to
furthering its educational aims: it seeks to empower academics to admit and teach students,
and to pursue research, subject to collectively agreed policies.
As a perpetual institution of higher education, Brasenose endeavours to provide the best
support it can for the current generation of academics and students without compromising
its ability to support future cohorts. In its Development work, the College raises funds to
further its core charitable aims and does not, therefore, engage in activities simply to raise
funds or accumulate resource without reference to its objectives.
The College is predominantly an educational charity seeking to further education, learning,
and research. It provides facilities and support necessary to further these aims, making
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reasonable charges and offering reasonable subsidies, mindful of the need to pursue
excellence in teaching and research for the public benefit. The College is also a non‐partisan
organisation and does not engage in political campaigning. It promotes innovation and
original thinking in the following ways:
i)

Through the support and protection of freedom of expression and toleration of
difference.

ii)

Through the provision of education and the promotion of learning.

iii)

Through the support of research, enabling it to be conducted efficiently and
economically but without central direction of research in particular directions.

iv)

Through the support and application of the principles of justice and fairness in
the treatment of all members of Brasenose including academics, students, and
staff.

Brasenose values its heritage assets which include a distinctive history, a unique location,
and an exceptional architectural legacy. In consequence, the College respects tradition,
without being constrained by the past.
While it is important to reach clear decisions in a timely way and to resolve issues that may
be difficult, the College places a high value on consultation. It is important that the full
range of opinions on the issue in question, based on reasoned assessment of the charity’s
best interests, are heard and considered by the Trustees prior to final decision.

A.2 Brasenose’s College Officers
A.2.0 Full Time Officers
The College’s Full Time Officers are permanent staff who do not have research or teaching
responsibilities. Their appointments reflect the fact that specific areas of responsibility have
become too demanding and complex to be combined easily, on either a part‐time or fixed‐
term basis, with a Tutorial Fellowship. Academic trusteeship, however, remains integral to
College governance and for this reason all of the permanent Officers are directly
accountable to the Governing Body of the trustees.
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It is usually possible to raise queries at any time with the permanent College Officers since
they are on‐site most working days and can respond promptly to email or phone enquires.
All the Officers are also supported by PAs who can book appointments should one be
needed. In practice, the Officers are available for consultation and advice about a wide
range of practical issues, not necessarily limited to their specific areas of responsibility.

A.2.1 The Principal
The Principal is elected by the Governing Body trustees to be the Head of Brasenose. He/she
represents the College’s interests at the Conference of Colleges, which is an
association, without any legal status in itself, permitting Oxford’s different and autonomous
college communities to pool their academic experience and expertise. On occasion, the
Conference may announce that it intends to take a ‘binding vote’ by a qualified majority of
two‐thirds. Since such decisions are not absolutely binding but must be strongly heeded by
the individual colleges, the Principal will always give notice of the matter to be determined
at a stated meeting of the Governing Body and cast a vote in accordance with the wishes of
the trustees.

The Principal exercises general supervision over all the affairs of the College and the well‐
being of its members; and over the education and discipline of its junior members. It is the
Principal’s responsibility to ensure that the Statutes and By‐Laws of the College are
observed and that all members or employees of the College perform the duties pertaining
to their respective offices or positions. The Principal chairs the Governing Body, the
Executive Council, and all Governance Committees with the exception of Remuneration and
Equality and Diversity Committee. He/she also chairs or otherwise hears final appeals. The
Principal is required to reside in such a place as the Governing Body agrees is consistent
with the due performance of his or her duties and a Lodging is provided for this purpose on
the Main Site.
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A.2.2 The Bursar
The Bursar is elected by the Governing Body to be the Chief Financial and Administrative
Officer of the College. He or she represents Brasenose’s interests at the Estates Bursars’
Committee of the Conference of Colleges. The Bursar exercises responsibility for financial
management, planning and control, employment matters, IT provision, the domestic
arrangements, property, the endowment, and regulatory matters.
The Bursar oversees a large team and has direct responsibility for the performance of the
Domestic Bursar, the College Accountant, the HR Manager, the IT Manager, the
Accommodation Manager, and the Conference and Events Manager.

A.2.3 The Senior Tutor (and Tutor for Admissions)
The Senior Tutor is elected by the Governing Body to exercise responsibility, in conjunction
with the relevant subject tutors, for the academic affairs and records of junior members
pursuing undergraduate courses. He or she represents Brasenose’s interests at the Senior
Tutors’ Committee of the Conference of Colleges. The Senior Tutor, as the Tutor for
Admissions, is responsible for supporting the subject selectors and Tutor for graduates on
the implementation of the admissions policies for undergraduates and graduates. He or she
makes recommendations to the Academic Committee as to the appointment and
remuneration of College Lecturers and keeps under review the longer term provision of
teaching. The Senior Tutor also keeps under review the procedures that may lead to the
election of Tutorial Fellows, making recommendations to the Academic Committee.
The Senior Tutor and has direct responsibility for the performance of the Academic
Administrator, the Graduate Administrator, the Schools Officer, and the Admissions Officer.
He/she also works closely with the Dean, Tutor for Graduates, and Chaplain in relation to
student welfare (see Section A.3.11).
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A.2.4 The Director of Development
The Director of Development and Alumni Relations is elected by the Governing Body to
exercise responsibility for fostering relations with alumni and other potential donors,
nurturing their support for the College and maximising donations from them in support of
the College’s charitable objectives. The Development Director has direct responsibility for
the performance of the Deputy Director of Development, the Senior Development Officers,
the Development Officers, and the Development Assistant.

A.2.5 The Chaplain
The Chaplain is elected by the Governing Body to conduct services in the Chapel and is
responsible for fostering the performance and practice of music across the College. He/she
has pastoral and counselling functions in relation to Junior Members as may be appropriate
and participates in the co‐ordination of the College’s provision of welfare support for Junior
Members with other Officers. The Chaplain is also able to offer pastoral functions to
academic and support staff regardless of religious denomination.
The Chaplain works closely with the Director of Music.

A.2.6 Brasenose’s Part Time College Officers
The College’s Part Time Officers are permanent academic staff, usually Tutorial Fellows,
whose primary role is to teach and conduct research but who have additional duties. Part
Time Officers, depending on the extent of their roles, receive compensation in the form of
an additional stipend and/or enhanced sabbatical entitlement and/or teaching remission.
Part Time Officers are nominated by the Nominations Committee and either elected or
approved by the Governing Body.

A.2.7 The Vice Principal
Uniquely, the College’s By Laws make special provision for the election of the Vice‐Principal
by the Governing Body. The holder of the office must be elected from among existing
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Official, Tutorial, Research or Professorial Fellows of more than ten years' standing. The
normal term of office is three years. The Vice Principal is responsible for co‐ordination of the
election of a new Principal (should a vacancy arise) and may deputise for the Principal if he
or she is absent. Her/his responsibilities also include monitoring the governance
arrangements of the College. In particular, each year the Vice Principal reviews the decisions
taken by the Governing Body and determines whether amendments to the College’s By
Laws should be tabled. The Vice Principal regularly takes informal soundings from academic
staff on issues of importance and can offer advice to the Permanent Officers on a range of
matters.

A.2.8 The Dean
The Dean’s appointment is approved by the Governing Body and the term of office is usually
three years. He or she is responsible for the maintenance of non‐academic discipline among
Junior Members. He or she also exercises oversight over the College’s provision of welfare
support for students.
The Dean works closely with the Senior Tutor, Tutor for Graduates, Chaplain, Domestic
Bursar, and Head Porter and is assisted by three Junior Deans.

A.2.9 The Tutor for Graduates
The Tutor for Graduates’ appointment is approved by the Governing Body and the term of
office is usually three years. She or he is responsible for oversight of all matters relating to
the junior members pursuing graduate courses, including policies relating to their
admissions, their academic work, in conjunction with the relevant College Advisers, and
their welfare and needs. The Tutor for Graduates also exercises responsibility over the
constitutional and financial affairs of the Hulme Common Room or HCR (the graduate
common room) and may represent their views to the Governing Body and vice versa.
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A.2.10 The Fellow Librarian
The Fellow Librarian’s appointment is approved by the Governing Body and the term of
office is usually five years. He or she exercises responsibility for the administration of the
Library and the College Archive and rare book collections.
The Fellow Librarian works closely with the College Librarian and the College Archivist.

A.2.11 The Diversity and Equality Officer
The Diversity and Equality Officer’s appointment is approved by the Governing Body. She or
he supports and advises students on issues and concern that arise because of possible or
perceived discrimination within the College and University, and is responsible for promoting
equality, diversity and inclusiveness within the College.

A.2.12 The Dean of Degrees
The Dean of Degrees’ appointment is approved by the Governing Body. He or she presents
for degrees those members of the College who seek such presentation and whom the
Executive Council agrees should be presented. In coordinating the College’s participation in
degree ceremonies, he or she is assisted by the Graduate Administrator and the Stewards.

A.2.13 Officers with specific duties in relation to the Junior Members
The Senior Member for the Junior Common Room
The Treasurer of the Amalgamated Clubs
The Senior Member for the Boat Club
The Senior Member for the Arts Fund
Responsibilities of these Officers are set out in the College’s By Laws.
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A.2.14 Officers with specific duties in relation to the Senior Members
The Curator and Deputy Curator of the Senior Common Room
The Cellararius
These officers work closely with the College’s Stewards.

A.2.15 Other Officers
The Editor of the Brazen Nose
The Curator of Art and the Curator of Plate
The Master of the Flags
The Assessors

A.3 College Teaching and Undergraduates

A.3.1 Information for Newly Elected Fellows and New Lecturers
Practical information is collated in the guides for newly elected Fellows and newly appointed
Lecturers issued during College induction. This handbook supplements the two guides and
can be read in conjunction with them.

A.3.2 Admission of Undergraduates
Undergraduate admission to Brasenose is governed by the College’s Admissions Policy
which aligns with the Universities Common framework and Handbook for Undergraduate
admissions. Offer of places are made by college selectors who are either Tutorial Fellows or
other selectors sanctioned by the Admissions Policy. Academics in the various subjects
participate in outreach and recruitment activity, including Open Days and other initiatives
approved by the Admissions Committee and overseen by the Tutor for Admissions and
Schools and Publications Officer.

The current quota for undergraduate admission is 107 students per year plus a
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supernumerary organ award holder. At any one time, there are approximately 365
undergraduates on course. The number in residence approximately 20 fewer owing to year
abroad students. Brasenose admits undergraduates to degree programmes grouped among
20 different subjects with a balanced intake across the four Divisions (Humanities, Material
and Life Sciences, Medical Sciences, and Social Sciences).

A.3.3 Working Hours during Term Time
Academics have varying amounts of teaching duties and many individuals hold either part‐
time appointments or full‐time posts which involve working at other sites within Oxford and
sometimes other places. In addition, different subjects schedule work across the Term in non‐
standard ways. For these reasons, the College does not timetable teaching or monitor work
time on a weekly basis. Academics are free to organise teaching time in ways that best
promote student learning and which are compatible with other academic activities. Tutorial
teaching does, however, take place in Weeks 1 through 8 each Term when students are
required to be resident.

It may be necessary for academics with teaching responsibilities to be away from Oxford
during Term, for example to attend conferences or to conduct field work. On these
occasions, it is for practical purposes requisite for the College Office to be informed of
absences and (where applicable) to be notified who has temporary oversight over a
particular subject area. In the event of student or other queries arising, these can then be
dealt with expeditiously. Very short absences of one or two nights during the week are
unlikely to cause any operational difficulties but, when an academic is overseas and/or out
of contact for a longer period, notification of this would be a courtesy. It is not necessary to
inform the College Office of absences during periods of sabbatical or other research leave.
Apologies for missing meetings should be sent to the relevant Committee’s convenor in the
usual way.

A.3.4 Tutorial Teaching
Tutorial teaching takes place in small groups but is not defined purely in terms of its scale.
For each subject, an organising academic exercises oversight of teaching arrangements,
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coordinating with other academics and the Senior Tutor. For this reason, the term ‘Tutorial
system’ is often applied. Tutorials are also academically challenging and rigorous in specific
ways. Student participants are expected to orally communicate, defend, analyse, and
critique the ideas of others, as well as their own, in discussion with an academic and fellow‐
students.

A.3.5 Location and Timing of Tutorial Teaching
College undergraduate teaching takes place either in an academic’s office or in bookable
teaching rooms. The Domestic Bursar is responsible for allocating offices. In the case of
Fellows’ offices, the Domestic Bursar makes recommendations to the Room Allocation
Committee as to who should occupy which room. A ballot may be held when a room falls
vacant which the Domestic Bursar superintends. Rooms are allocated to Lecturers on the
basis of need, with priority given to academics with the largest commitments. Those Lecturers
with smaller loads may be offered a room share with another Lecturer. It is often the case
that the office of a Fellow taking sabbatical or research leave may be shared with a fixed‐term
Lecturer covering his or her teaching.

There are no restrictions on the timing of Tutorial teaching during normal hours. For guidance,
normal working hours are Monday to Friday 9.00am to 12.00 noon (when students take lunch)
and 1.30pm – 6pm (when an evening meal is available). The specific scheduling of Tutorials
is set by individual academics, following consultation with students. On occasion, it may be
necessary for an academic to schedule teaching during lunch, in the evening, or even at
weekends. Where it is possible, however, academics are encouraged to arrange teaching
during week days during normal hours. At other times it is harder to draw on support should
this be needed which may be a consideration particularly if a single student is attending a
Tutorial. The standard length of a Tutorial is one hour. It may be necessary to schedule longer
teaching sessions but Tutorials in excess of 90 minutes without a break should be avoided
where possible.
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A.3.6 Reckoning of Teaching Hours and Group Sizes
Academic teaching duties are reckoned in terms of a notional weekly number of hours during
weeks 1 through 8 when Tutorial teaching takes place. This average number is known as an
academic’s ‘stint’. A stint may be reckoned in terms of either clock (contact) hours or
weighted hours. All College Lecturers have stints reckoned in weighted hours. Whether or not
a Fellow has a clock or weighted stint depends on the nature of the joint appointment (UL or
CUF)1 and what reforms (or adjustments) to stint have been agreed with the Conference of
Colleges by the respective Department or Faculty. When a Fellow takes sabbatical or research
leave and his or her teaching is covered by a fixed‐term Lecturer, the following conversions
are currently applied: a 6 weighted hours for 4 clock hours and 10 weighted hours for 8 clock
hours. The latter figure takes account of the fact that teaching cover is needed to cover the
requirements of Brasenose students whereas a joint appointment may also teach some
students at other colleges.
The notional stint figure does not attempt to capture the total amount of teaching time which
would include preparation and marking time. For academics with a stint of weighted hours,
a

weighting

system

(described

in

the

Senior

Tutors’

Register

of

Payments

https://www.oxcort.ox.ac.uk/) moderates the amount of contact time needed to fulfil a

teaching obligation. For Tutorials given to one student the weight is 1, for two students it is
1.25, and for three students the weight is 1.5. Particular subjects may teach students in larger
groups. Some use the higher weights listed in the Senior Tutors’ Register (which provides
guidance to colleges) while in other cases arrangements agreed with the Conference of
Colleges’ Senior Tutors’ Committee determine how such teaching count towards College stint.
Academics are free to determine whether groups of 1, 2 or 3 students are best in the context
of what is to be taught. In view of this, where there is no prior agreement, proposals to teach
larger groups should be discussed in the first instance with the Senior Tutorial Fellow in the
subject and/or the Senior Tutor. The University’s Education Committee has issued guidance
to the effect that Tutorials of a single student and academic are the exception rather than the

1

These initials stand for University Lecturer and Common University Fund. The term Associate Professor
Tutorial Fellow (APTF) is now commonly used as a general descriptor, masking substantial differences in the
teaching duties which reflect whether a post is at root an UL or CUF joint appointment.

17

norm. For its part, the College regards the use of singleton Tutorials as a matter of academic
judgement.

A.3.7 Teaching Above or Below Stint
An annual report of teaching hours is presented to the Academic Committee by the Senior
Tutor who sends a draft to all academics with a teaching stint for fact‐checking. On request,
the College Office can also provide a Termly interim summary to help academics keep track
of their running total of hours. As far as is reasonable, academics are expected to teach as
close to stint they can since it is not possible to carry over surplus hours or deficit hours.
Should there be a significant surplus or shortfall at the end of the academic year, the Senior
Tutor will discuss with the academic how best to plan to align teaching to stint in subsequent
years, reporting the outcome to the Academic Committee. Yearly or sometimes termly
fluctuation in student numbers and patterns of choice can impact on stint. In cases where
stint is not sufficient to meet anticipated demand, additional hours can be made available
either through extra remuneration at standard teaching rates or the appointment of a casual
Lecturer. These arrangements must, however, be agreed with the Senior Tutor in advance
who will report them to the Academic Committee. Retrospective over‐time payments for
teaching Brasenose students, however, cannot be made where they have not been pre‐
authorised. In cases where stint cannot be met by teaching Brasenose students, academics
are expected to take reasonable steps to seek out‐tuition. Should it transpire that an
academic selecting the OxCORT option ‘pay my college stint’ ends a year with a surplus, then
the Academic Committee will ask the Bursar to consider whether additional remuneration
should be made.

A.3.8 Oversight of Student Academic Progress
Academics commit to overseeing a programme of studies, centred on Tutorials, to prepare
students for their public examinations and to develop their critical understanding. Students
commit to engaging with learning and to a code of conduct that is compatible with successful
delivery of Tutorial teaching. Details of a student’s academic obligations are set out in the
Undergraduate

Student

Handbook,

known

colloquially

as

the

Blue

Book
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https://www.bnc.ox.ac.uk/current‐students/handbook. The overriding learning objective is to

ensure that students fulfil their potential. Reports on student progress, systems of support,
and the academic disciplinary framework further this objective in different but
complementary ways.

A.3.9.1 Monitoring Student Progress
Undergraduates are expected to arrive into residence around noon of Thursday of 0th week,
providing an opportunity to meet with their Tutors that afternoon to discuss plans for the
coming Term. Particularly in the case of joint honours students, it is important for organising
Tutors to ensure that the timetables in the two or more subjects of a degree constitute a
manageable workload and that a student’s Tutorial schedule is distributed across the year in
a balanced way.

Academics providing Tutorial teaching are required to write termly reports on each student’s
progress termed OxCORT reports. These reports document sessions attended, the number of
pieces of work submitted, and give an assessment of performance over the Term. OxCORT
reports also provide an opportunity for a textual commentary on each student’s efforts and
achievements, providing guidance (as appropriate) for further vacation study. The primary
monitoring function of the OxCort reports is to enable the organising Tutor for the subject
and the Senior Tutor form a view about the student’s progress and alert them to any issues
that require attention during the year.

Usually once a year (but more frequently if necessary), undergraduates meet with the
Principal, Senior Tutor and subject Tutors for short meetings termed Principal’s Collections
(usually no longer than five minutes in duration) to discuss their academic progress.
Principal’s Collections take place at the end of Term and students are grouped by cohort and
subject and seen alphabetically. The College Office oversees the organisation of these
meetings and it is important to respond promptly to queries. OxCort reports are very useful
in structuring the discussions and so it is very helpful if these are submitted and approved by
the organising Tutor ahead of Principal’s Collections. Should any student’s progress give cause
for concern, the Senior Tutor will follow up with the subject Tutors outside of the meeting.
Should a student be placed on warning, the details are reported to the Termly Tutors’
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Meeting.

At the beginning of each Term, in Week 0, it is usual for returning students to be set College
Collections. These formative assessments provide information useful to both the student and
Tutors on their state of progress or otherwise and consequently on particular avenues that
would repay additional effort. College Collections are invigilated and sat under examination
conditions. As well as providing practice ahead of public examinations, any student with
special examination arrangements can trial them. The College Office again liaises with
academics over the Collections to be sat. As there are a great many Collections to organised,
it is important to respond promptly to queries. Students need a valid reason to reschedule
Collections and requests to postpone them should only be supported when there are genuine
welfare or academic grounds, or other compelling circumstances. Students should normally
be set a maximum of three Collections. Details of any pass mark and the consequences of
failing the Collection ought to be explained in advance of a sitting. Should student
performance prove unsatisfactory, or a student be unable to sit a Collection as scheduled, the
Collection may be re‐sat either under mock examination conditions or a student may be
advised that the examination can be sat under non‐examination conditions. The College
Office will advise over the timing of re‐sits under examination conditions in order that
invigilation and other arrangements can be put in place.

A.3.9 Encouragement and Systems of Support
Excellent performance in Public Examinations, College Collections, and Tutorials may be
recognised through the award of prizes and promotion to the rank of Exhibitioner or Scholar.
Prizes may also be given for improvement. Details of the criteria for awards are set out in the
Blue Book and final decisions are taken at the Executive Council. Undergraduates
encountering difficulties in their studies may benefit from accessing one of the following
systems of support.

i)

One‐to‐one confidential sessions with Brasenose’s writing support Tutor (students
may self‐refer to this service or be encouraged to refer themselves by Tutors).

ii)

Additional (vacation) residence and generously subsidised rates can assist a
student to recover missed work arising from illness or similar causes.
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iii)

Graduate mentoring: with the agreement of the student concerned, Tutors may
recommend to the Senior Tutor that a graduate mentor be appointed to assist
with study skills such as workload planning and revision.

To facilitate academic engagement with students, each subject has an annual Subject Budget.
Details of the budgets and illustrations of how the funds might be used are issued annually by
the College Office. Unspent allocations cannot be accrued and must, therefore, be spent
down each academic year. There are opportunities each Term for students to apply for
discretional funding awarded to support academic work (for example, dissertation costs),
foreign language learning, travel, sports, music, and other extra‐curricular activity.
Commonly, such awards tend to be referred to as the Annual Fund. In fact, there are several
funds but they are grouped together to simplify applications. Strictly speaking, the Annual
Fund refers to resource that consists of regular alumni donations. Students seeking funds for
academic purposes must obtain support from an academic Tutor in their subject.

A.3.10

The Academic Disciplinary Framework

The academic disciplinary framework is usually applied when performance gives rise to
justifiable concerns that a student is at risk of not fulfilling his or her potential. In
consequence, the primary aim is to put an undergraduate back on track by an intervention
designed to identify problems and set out a pathway to improvement. In rare cases, the
framework may also apply to penalise the use of unfair means or to address disruptive
behaviours. In this case, the primary aim is to deter repetition of problematic conduct or
(where deterrence has failed or very serious academic misconduct has taken place) to impose
sanctions. The framework may complement pastoral support by working in tandem with any
welfare measures that may be recommended.

While concerns may arise at any point of a degree, in practice issues tend to arise during the
transitional first year or in a year (typically the second) after a student has completed the
Prelim or Mods (the First Public Examination). Except in extreme cases, the first step is usually
for a Tutor to arrange to meet with the undergraduate to discuss performance concerns and
to invite disclosure of personal or other issues which may be affecting progress. There is the
option to issue a Note of Concern which is an action short of issuing a formal warning but
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which explains that the formal stage of the framework may be invoked if specific concerns
are not addressed.

The academic disciplinary framework has three formal stages which are as follows:

Stage 1: Tutors’ Warning
A Tutors’ Warning is issued after meeting with a student. It sets out why the warning is being
issued, outlines what aspects of performance need to be addressed, and sets a review date
at which progress towards allaying concerns will be assessed. Tutors’ Warnings follow a
template and the Senior Tutor is consulted over content. At the review date, if the required
improvement has occurred the warning may be rescinded; alternatively, if there has been
sufficient progress a further review date may be set; if progress is not, however, satisfactory
the Tutors may ask the Senior Tutor to issue an Academic Warning.

Stage 2: Academic Warning
An Academic Warning is issued after a meeting between the student, the Senior Tutor, and
at least one subject Tutor. It has the same format as a Tutors’ Warning but cautions that
insufficient improvement by the review date may result in Academic Performance Review.

Stage 3: Academic Progress Review
Academic Progress Review is carried out by a panel of three academics drawn from neutral
subjects. The panel consults with the Tutors, Senior Tutor and its Chair meets with the
student. The outcome may be probation or a recommendation to the Executive Council to
impose a sanction, such as suspension or in extreme cases termination of study.

Any student issued with a formal caution is added to the list of ‘students on warning’ and
reported to the Termly Tutors’ Meeting. The advice of the Senior Tutor may be sought at any
stage of the academic disciplinary process.

For guidance, approximately 1 in 20 undergraduates receive a formal warning during their
programme of studies. The great majority return into good standing (ie their warning is
rescinded) and it is rare for progression to Stage 3 to occur.
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Distinct from progress concerns are instances where a student commits an unfair means
offence, such as plagiarism or similar. To be culpable of unfair means, a student must have
intended to circumvent rules or to gain an advantage through deception or other means.
Should an academic suspect a student of unfair means, the Senior Tutor will investigate the
matter and may present with the Tutors a recommendation to the Executive Council to
impose an Academic Warning for unfair means. In very serious cases reported to it, the
Executive Council will consider whether to impose a sanction for academic misconduct.

A.3.11 Welfare Support

A.3.11.1 Pastoral Role of Academics
All undergraduates may elect to live in Brasenose accommodation. Nearly all of the rooms
allocated to undergraduates are either on Main Site or the nearby Frewin Annexe. In most
years, almost all take up the offer of a College room and in consequence Oxford is unusual in
having a student population resident 24/7 during Term time. Brasenose acts as a temporary
home as well as a place of study. Relative to other University campuses, a very high proportion
of students are also resident at weekends. The privacy of students should, therefore, be
respected and in particular undergraduate rooms should not be entered without permission.
If an academic has cause to visit a student’s room it is recommended that a colleague or Porter
or Junior Dean be asked to accompany them. There is an undergraduate common room
located in New Quad (Heberden stair case) known as the Junior Common Room (JCR).
Academics wishing to enter the JCR should ask to be invited in by the undergraduates present.

Students are likely to disclose personal issues to academics particularly when the problem(s)
affect their academic work. In the event of an academic progress issue arising, it is
recommended that an informal meeting be arranged to provide a calm space for the student
concerned to outline anything that might be responsible for under‐performance.

Each subject decides how best to provide a pastoral dimension to academic support. Larger
subjects, for example, may apportion responsibility for a specific year group to a named
academic. At the start of each year, the College Office asks each subject to confirm
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arrangements and these are reported to the Welfare Committee.

The great majority of undergraduates at Brasenose are aged between 18 and 22. Due to the
changes associated with transition to adulthood, it is quite common for students to
experience anxiety and/or low mood at particular points of their studies given the duration
of their degree studies. In general, students can be supported to cope with these episodes
either through engagement with the College’s welfare network and/or with support provided
by the University Counselling Service. A minority of undergraduates suffer from more
complex and/or serious mental health conditions, which are often pre‐existing and can be
linked to earlier traumas in life. Sometimes underlying anxieties may be triggered by
examination stress or personal/family events. Diagnosing and treating students exhibiting
these symptoms requires specialist intervention and so should not be attempted by anyone
other than a competent medical professional.

Due to the fact that Brasenose has an enclosed main site, every year a significant proportion
of undergraduates are affected by short‐term illnesses. Usually this takes the form of colds,
influenza, gastroenteritis or similar. More rarely, there may be an outbreak of an infectious
disease such as mumps that the College must notify the local authority of. Students are also
susceptible to accidents, the majority of which take the form of sports injuries, trips and spills
(often linked to alcohol), or road traffic incidents (most commonly cycling). Recovery from
injury can usually be achieved without interruption to study but in rare cases accidents are
more serious.

Approximately 1 in 10 undergraduates has a disability within the meaning of the 2010 Equality
Act and is registered with the University Disability Advisory Service. The most frequently
disclosed disabilities are non‐visible and the two largest categories are long‐term mental
health and special learning difficulties.

For guidance, approximately 3 in 4 students will present no more than once with a wellbeing
concern during their studies. The majority of these cases are resolved relatively quickly. About
1 in 20 students, however, will present more frequently, usually with a more serious issue.
Because the subjects each have small year groups, should one or more serious student cases
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arise it is likely to have a disproportionate impact on a cohort and specialist advice and
support will be needed. Very rarely, a student fatality may occur as a result of accident or
illness. Because the College’s student body is small, should such an event occur it is likely to
impact on the whole community for a period of time and the Principal may announce a
temporary suspension of normal academic operations.

If a student presents with financial difficulties affecting their well‐being and/or academic
work, they should be referred to the College Accountant who can arrange an appointment
with the student to discuss the issue in a confidential setting.

A.3.11.2 College Welfare Network and External Support
The College has a welfare network that is made up of the following individuals:

Welfare Officers (the Dean, Chaplain, Equality & Diversity Officer, Tutor for Graduates, Senior
Tutor). These officers have received training in specific areas and are knowledgeable about
the University’s welfare support system. They do not provide specialist care for students but
can either refer students directly to sources of help or provide signposting and guidance to
academics and students.

Junior Deans and Porters: these individuals are trained in first‐response (such as first aid) and
during Term time can be called upon to respond to incidents that arise during daytime or
night‐time.

College Nurse and College Counsellor: these individuals have medical training and expertise
in counselling respectively.

Undergraduate and graduate peer supporters: the Chaplain oversees the recruitment and
training of students who volunteer to act confidential listeners/supporters for other
Brasenose students.

Beyond the College are other sources of support to which students can either be referred or
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elect to self‐refer.

The College Doctors (Jericho Health Centre) have a contract to provide medical services to
Brasenose students.

The University Counselling Service: provides free counselling for any student referring
themselves to it.

The University Disability Advisory Service: provides support plans and other services to
students registered as having a disability.

The University Sexual Violence and Harassment Support Service: provides support to
students affected by sexual harassment or violence either during their studies at Oxford or at
an earlier period of their lives.

Oxford Student Union Advice Service: provides independent and free advice to students on
a wide range of issues.

Studental: a dental service located at the Oxford Brookes Headington Campus (students must
register to access the service at NHS rates).

Warneford Hospital: provides adult mental health services.

Priory Wellbeing Centre Oxford: one of a number of specialist centres that can treat eating
disorders.

Students requiring assistance to attend medical or other welfare‐related appointments may
apply to access the College’s taxi account (an element of the welfare budget overseen by the
Dean).

A.3.11.3 Suspension & Fitness to Study
Where possible, the College will assist students to continue on course with appropriate
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support. In cases where this is no longer possible, students may apply to suspend study for
health reasons. The Executive Council considers these cases. Where the application is
supported by a student’s Tutors, the College’s Welfare Officers, and by medical evidence the
matter is usually determined at an ordinary meeting of the Council. Should more complex
cases arise, the Executive Council may direct a group to consider the matter in detail and
make a recommendation to it. There are two types of suspension:

i.

Fitness to study standard procedure applies when a student is no longer able to
study effectively but the case is not considered by a competent medical
professional to require oversight by the Fitness to Study Lead (the Equalities &
Diversity Officer, a Medical Fellow).

ii.

Fitness to study special procedure applies when the case does require oversight
by the Fitness to Study Lead due to risks of serious self‐harm or other justifying
reasons.

Further details of suspension arrangements are set out in the College’s Fitness to Study Policy:
https://www.bnc.ox.ac.uk/downloads/official_information/Fitness_to_Study_BNC_final_OL.pdf

A.3.12 Complaints about Students
In the event of disruptive and/or offensive behaviour on the part of a student, the matter
should be referred to the Dean who exercises oversight on matters of non‐academic
discipline.

A.3.13 Student Complaints
Student complaints are rare and governed by the College’s complaints policy which is set out
in the Blue Book. Should a student complain about an academic and the matter not fall within
A.3.14 (Staff Student Relationships or Harassment – see below), the Senior Tutor will attempt
to resolve the matter as expeditiously as possible by identifying the issue and remedy sought
and discussing resolution with the academic concerned.

A.3.14 Staff Student Relationship Policy and the Harassment Policy
Any form of relationship between an academic and an undergraduate student is strongly
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discouraged for the reasons set out in the College’s policy. Should a relationship nevertheless
take place, it is mandatory to disclose it and the policy sets out relevant details. Harassment
of any member of Brasenose is contrary to the College’s ethos and not permitted and may
lead to disciplinary action being taken. https://www.bnc.ox.ac.uk/about‐brasenose/official‐
information

A.3.15 Confidentiality, Communications with Students, and Reference Writing
The College subscribes to the University policy on confidentiality in student health and
welfare which may be consulted at this link. In addition, Brasenose’s own policy on data
protection

is

applicable.

https://www.bnc.ox.ac.uk/about‐brasenose/official‐information

Academics must take reasonable care to protect sensitive personal information of students.
It should be made clear at the onset of any discussion whether the contents are to be
regarded as confidential. In such cases, confidentiality should be respected and consent
sought, wherever possible, for any onwards disclosure. It is important, however, to explain
that no absolute guarantee of confidentiality can be given. There are limited circumstances
in which information might be shared with a third party: for example, where the vital interests
of others must be taken into account, or where an individual lacks capacity to consent. The
Chaplain or other members of the Welfare Network can be called on for advice over any
aspect of confidentiality.

Academics should bear in mind the following considerations, particularly in relation to email.
Before sending emails, take care to double‐check that the recipients’ email addresses are
correct and, for common names, that it is the right individual. Once an email is sent, it is
practically impossible to retrieve and if the content includes sensitive information the breach
of general data protection must be reported to the Bursar (as Data Protection Officer). Care
should also be taken in terms of content since if the College received a subject access request
from a student, any emails referring to them would potentially be disclosable. Good practice
is also to make clear to the recipient whether an email is confidential and, if it is confidential,
the contents should not be shared with others.

Academics may be approached by students after graduation with requests to write references
on their behalf. Guidance has been produced which it may be helpful to refer to in responding
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to these requests.

A.4 Brasenose’s Graduates

A.4.1 Types of Graduate Student
There are two principal types of graduate student: students on taught master’s programmes
(of one or two years’ duration if the student is full time, or double this if he or she is part time)
and students on research programmes (DPhils of three or four years’ duration, or double this
if he or she is part time). A third type of graduate student comprises individuals reading for a
second undergraduate degree. All Clinical Medicine students fall into this category. The
College has an annual admit quota for both principal types which is currently 60 taught
masters and 30 research degree students. A number plan is designed to recruit to quota and
this is overseen by the College Admissions Committee. Current quota is predicted to generate
a steady‐state graduate quota‐countable population of approximately 210 students, two‐
thirds of whom are DPhil candidates. In addition to the quota intake, the College admits
smaller numbers of Executive MBA students and Education MSt students (teachers engaged
in continuing professional development) who are not resident in Oxford continuously.
Graduates enrolled on the MSt in Creative Writing are also supernumerary. There may also
be a few graduate visiting students (typically no more than five, for guidance).

A.4.2 Graduate Admission
Graduate admission to Brasenose is governed by the College’s Graduate Admissions Policy.
Offer of College places are made by college selectors who are either Tutorial Fellows or (in
rare cases) other selectors sanctioned by the Admissions Policy.

A.4.3 Graduate Facilities
There is a graduate common room located in Old Quad known as the Hulme Common Room
(HCR). Brasenose has two graduate annexes at St Cross and Hollybush which collectively can
accommodate approximately 90 graduates. Academics wishing to enter the HCR should ask
to be invited in by the graduates present.
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A.4.4 Graduate College Advisors
Graduate College advisors act as a first point of contact for graduate students. An advisor is
usually a Fellow in a cognate subject but may be a College Lecturer in particular circumstances
(graduate advising is not a normal duty of a Lecturer and as such is remunerated separately).
In the case of research degree students, a graduate advisor is always a person distinct from
the academic supervisor. A graduate advisor will normally make contact with any advisees at
least once a Term and contact should where possible take the form of a meeting or offer of a
face‐to‐face meeting. Should an academic take a period of sabbatical leave or a full buyout,
advisees affected by leave will be allocated an alternative College advisor.

The great majority of issues that may arise in a graduate advisor‐advisee relationship may be
classified as 1) welfare‐related, 2) academic‐related, or 3) financial or some combination of
these.

Much of the information outlined above with regard to undergraduate pastoral support is
also applicable to graduate welfare. See section A.3.11.

A.4.5 Graduate Awards and Discretionary Funding
Graduates may apply for the same funding as undergraduates (known commonly as the
Annual Fund). In addition, graduate research students may be nominated to the Executive
Council for the award of a Senior Hulme Scholarship or, if close to submission, a Hulme
Completion Grant.

A.4.6 Graduate Social and Academic Activities in College
The College calendar includes a Graduate Freshers’ Dinner (week 0 of Michaelmas), a termly
Graduate Hall (to which graduates are encouraged to invite their supervisors), an event
known as ‘Blurbs’ (generally short presentations by members of the HCR and SCR in a cognate
subject area) which takes place up to three times Termly, and a Graduate Leavers’ Dinner (at
the end of Trinity). Attendance of graduate advisors at these events is optional but
encouraged. Circulars are issued by College Office reminding academics of these events and
with further details of how to attend them. Termly individual meetings with the Principal
(known as Principal’s Graduate Collections) are also organised to which College advisors are
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expected to attend. Advance notice of these meetings (which take the form of short
timetabled meetings between a graduate, the Principal, the Tutor for Graduates, and the
advisor) are again issued by the College Office.

A.5 Research Support

A.5.1 College Researchers
The majority of the academic members of the College undertake research. These individuals
fall into one of four different categories. Firstly, there are those members for whom research
forms part of their employment contract and as a consequence there is an expectation that
these academics conduct research. All Tutorial Fellows fall into this category. It is important
to emphasise that the existence of an expectation does not imply that the College seeks to
direct research endeavours and in fact the Tutorial Fellows are entrusted with an individual
responsibility and in this sense enjoy research freedom. Secondly, there are Professorial
Fellows associated with Brasenose by virtue of the fact that they hold permanent University
positions that are designed for exceptional researchers. Since these individuals do not receive
a stipend from the College itself, research does not form part of an employment contract but
their membership is co‐terminus with a University post that carries with it an expectation to
undertake research. Thirdly, there are those members who joined Brasenose by means of
competitive selection based on an assessment of their research record and potential. The
Senior and Junior Kurti and Golding Fellows and the Hulme Fellows are examples. In common
with the Professorial Fellows, research does not form part of an employment contract but
their membership is co‐terminus with a University post that carries with it an expectation to
undertake research. The difference is that the Professorial Fellowships are permanent,
whereas the Kurti, Golding, and Hulme Fellowships are fixed‐term. Senior Kurti and Golding
Fellows, however, are extendable for a second term. Fourthly, there are other members of
the College who undertake research without research forming part of their employment
contract and where the appointment process did not take the form of a research competition.
Stipendiary Lecturers and certain of the College Officers and Supernumerary Fellows fall into
this category. Where the College appointment is less than full time, an individual may also
hold a University or other appointment that carries with it the expectation to conduct
research. Furtherance of research is one of Brasenose’s core charitable aims and the College
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provides support to all of its members conducting research but does so in ways that reflect
the four categories. The sharing of research is encouraged by means of web articles, blogs,
blurbs and similar means.

A.5.2 Sabbatical Leave (Tutorial Fellows)
Sabbatical leave is regulated by the College’s Statutes and By Laws which should be consulted
alongside the Academic Handbook. Tutorial Fellows have a sabbatical leave entitlement of
one Term for every six Terms of completed teaching (a period of accrual). Leave need not be
taken at the moment of accrual and the entitlement can alternatively be accumulated up to
a maximum of three Terms of sabbatical leave. Special permission is required to accumulate
more than eighteen terms of accrual but an application may be made to the Academic
Committee if there is a valid reason to request an extension to the limit (for example, due to
the pattern of another Tutorial Fellow’s leave). A reasonable notice period must be given of
the intention to take leave and before a Sabbatical taken the Academic Committee is
informed and must approve of the proposed teaching cover arrangements. The Senior Tutor
regularly invites Sabbatical requests by means of an email circulation and a pro‐forma is used
to record the planned leave. It is usual for Tutorial Fellows to take Sabbatical leave in a single
block (for example, a Tutorial Fellow with accrual of twelve terms would take two adjacent
Terms as leave unless there are valid reasons to split up the leave). Unless a leave period
coincides with a Term that has an atypically small number of Brasenose teaching hours,
Sabbatical leave is covered by a Stipendiary Lecturer whom the Tutorial Fellow taking leave
helps to recruit and briefs. Where possible, the Lecturer appointed is given a share of the
Fellow’s teaching room. While on Sabbatical leave, a Tutorial Fellow is not expected to attend
Governing Body or any College Committee (but is free to do so if he or she wishes). Should
leave be taken during Michaelmas Term, there is likewise an exemption from admissions
work. The Fellow taking leave should explain the teaching cover arrangements to students
and return any Tutorial work or collections scripts prior to the commencement of leave. All
dining entitlements remain on‐going and College rooms can also be booked in the normal
way.

A.5.3 Sabbatical Leave (Stipendiary Lecturers)
Lecturers with continuing contracts and a minimum level of stint are entitled to apply for one
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Term of Sabbatical leave provided they have accumulated an entitlement of twelve teaching
Terms [check figure]. Twice a year, the Convenor of the Research Committee will invite
applications by means of a completed pro‐forma. For Sabbatical leave to be granted, the
Academic Committee must first agree to the proposed teaching arrangements and the
Research Committee then makes a final determination over whether to release funding for
replacement teaching enabling leave to take place. Eligible Stipendiary Lecturers usually take
leave in Hilary Term. The Organising Fellow in the subject concerned should explain the
teaching cover arrangements to students and the Lecturer should return any Tutorial work or
collections scripts prior to the commencement of leave. All dining entitlements remain on‐
going and College rooms can also be booked in the normal way.

A.5.4 Buyouts from Teaching
Academics with teaching stints may apply for leave in the form of a funded buyout from
teaching. There are two principal types of buyout: a Department or Faculty buyout (usually
to enable the academic to fulfil the duties of an office, such as Chair of Faculty or similar) and
a research buyout tied to a grant or other award. Both types of leave are governed by the
College’s buyout policy. In brief, leave of up to twelve Terms’ duration and/or up to 50 percent
is treated as a standard request that would normally be agreed to by the Academic Committee
provided teaching can be covered satisfactorily and the funding covers the replacement
teaching needed. The policy also empowers Academic Committee to agree leave of up to five
years and/or up to 100% provided that the grant meets the definition of a prestigious award.
Outside of the policy, leave requests are referred to the Governing Body for decision.

The Senior Tutor regularly invites buyout requests by means of an email circulation and a pro‐
forma is used to record the planned leave. Academics contemplating applying for an
externally funded buyout make an application to the Academic Committee for outline
permission and if this is granted then in the event of an award being won, the buyout is then
agreed to subject only to satisfactory teaching cover being put in place. For longer periods of
leave, there may be variation in the proportion of stint remitted each Term but over the
entirety of the award in standard cases the buyout will not exceed 50 percent. Unless a leave
period coincides with a Term that has an atypically small number of Brasenose teaching hours,
buyouts are covered by a Stipendiary Lecturer whom the academic taking leave helps to
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recruit and briefs. Where possible, the Lecturer appointed is given a share of the academic’s
teaching room. An academic on a partial buyout will agree with the Principal what his or her
administrative service shall be. In the case of a partial buyout, admissions work continues as
usual. The academic taking a buyout should explain the teaching cover arrangements to
students and return any Tutorial work or collections scripts prior to the commencement of
remission. All dining entitlements remain on‐going and College rooms can also be booked in
the normal way.

A.5.5 Variation of Duties Scheme
Applications may be made to the Academic Committee for a Variation of Duty under the
terms of the University’s recognised scheme:
https://www.admin.ox.ac.uk/personnel/staffinfo/academic/vod/outline/

Tutorial Fellows wishing to submit an application should discuss the envisaged variation with
the Senior Tutor and their Head of Department at least one Term prior to a proposal being
considered by the Academic Committee.

A.5.6 Secondments
Secondments may be agreed to at the discretion of the Governing Body. A Tutorial Fellow
contemplating applying for a University or external secondment opportunity should discuss
the envisaged variation with the Principal of Brasenose and the relevant Department at least
one Term prior to a proposal being considered by the Governing Body.

A.5.7 Other Leave
The College has policies governing Career Breaks, Maternity/Paternity Leave, Special Leave,
and Sick Leave which correspond to equivalent University policies. Academics should consult
with the HR Manager and the Senior Tutor if any of these policies are applicable.

A.5.8 Research Allowances and the Research Fund
All Stipendiary Lecturers and Tutorial Fellows receive a fixed annual allowance for academic
purposes.

Any unspent allowances may be accrued for up to a further three years.

Periodically, the Convenor of the Research Committee invites applications for grants from the
College’s research fund.
34

Annexes
1. Guides for newly elected Fellows (issued during College induction)
2. Guide for and newly appointed Lecturers (issued during College induction).
3. UG Admissions Policy (to be revised)
4. PG Admissions Policy (to be revised)
5. Reference Writing Guidelines
6. Buyout Policy (to be revised)
7. Policy on additional remuneration for out tuition beyond College stint
8. Membership of College Committees
9. Timetable of College Committee Meetings
10. Organisational Chart of Non‐Academic Staff
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BRASENOSE COLLEGE
The Kings Hall and College of Brasenose was founded in 1509 by Sir Richard Sutton, a lawyer,
and William Smyth, Bishop of Lincoln. It is usually referred to as Brasenose or abbreviated to
BNC. Brasenose is a charity whose purpose is to advance education, learning, religion and
research, for the public benefit, through the provision, support and conduct of a perpetual
College in the University of Oxford.
Today Brasenose is a vibrant complex community with about 365 undergraduates, 210
postgraduates, 35 Official Fellows, 40 lecturers, 120 non‐academic staff and about 7000 alumni.
The undergraduates are members of the Junior Common Room and all are offered College
accommodation, with nearly all in the main College site or at our Frewin annex. The
postgraduates are members of the Hulme Common Room. About half of them live in the two
college graduate blocks at St Cross and Hollybush.
The College’s Governing Body consists of the Principal and 43 Fellows, who are also the trustees
of the charity. The Governing Body delegates oversight of College to various committees
(including the Academic Committee, the Estates & Finance Committee and the Development
Committee) and management is delegated to those committee and to the Officers. The roles of
each committee and the Officers are described in the College’s By Laws.
COLLEGE GOVERNANCE
1. Constitution
The College is a chartered charitable corporation and a registered charity, no. 1143447.
The College’s Statutes and By Laws are available on the College website at
http://www.bnc.ox.ac.uk/about‐brasenose/official‐information
2. Governing Body
(i) The Governing Body meets in Stated College Meetings that are held at 2 pm on the first,
fifth and eighth Wednesday of Full Term. The Governing Body usually meets in Lecture
Room XI but for 2018‐19 meetings will be held in the Hall owing to the Lecture Room
extension project.
Special College Meetings are occasionally held if business is required. Long Vacation
meetings are usually held towards the end of July and late September before Michaelmas
Full Term. By convention gowns are worn at College Meetings.
(ii) Fellows entitled to attend and vote at Governing Body are the Official, Professorial and
other designated Supernumerary and Research Fellows.
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(iii) New Fellows make a short Statutory Declaration at their first Governing Body, in accordance
with Statute VII.11, in the words set out in the appendix to the Statutes.
3. Other College meetings
(i) The Executive Council, consisting of the Principal, Tutorial and Official Fellows and others
by invitation, meets at 1.45 pm before all Stated College Meetings and deals with individual
student matters.
(ii) The main committee meetings are scheduled at regular times each term. These include:‐
 Academic Committee, at 1.45pm on the Wednesdays of 2nd and 7th weeks.
 Estates & Finance Committee, at 1.45pm on the Wednesdays of 3rd and 6th week.
 Development Committee, at 2.00pm on Tuesday of 4th week.

STUDENT MATTERS
4. Collections, Principal’s Collections and the Tutors’ Meeting
(i) The Friday and Saturday of 0th week of each term are reserved for collections (College
examinations) for undergraduate students. Collection prizes are awarded on a Tutor’s
recommendation to any undergraduate whose work in a written collection is of first class
standard. Prizes may be awarded in any term.
(ii) The last Thursday and Friday afternoon of each term (2‐6 pm) is reserved for Principal’s
Undergraduate Collections in the Tower Bursary. Every undergraduate is required to attend
once a year and discuss their progress with the Principal, the Senior Tutor and their subject
Tutors. These arrangements are currently under review.
In 2017‐18, the wearing of academic gowns was made optional at Principal’s Collections.
Some academics and students elect to wear gowns while others do not. You may receive
queries from students about this or wish to provide guidance (for example, over
appropriate attire, whether out‐door coats can be worn, or similar).
(iii) Graduate Individual Meetings with the Principal, which are attended by students’ College
Advisors, take place in Hilary and Trinity terms on dates which are confirmed ahead of the
Collections.
(iv) The Tutors’ Meeting is convened by the Senior Tutor, takes place after lunch (at 1.30pm)
on Tuesday of 4th week. It typically lasts half an hour and confirms nominations for College
prizes and formally records any student subject to a formal academic warning.
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5. Assistance to Undergraduates and Postgraduates
When a student’s financial circumstances change and they are in need of additional support,
they may seek support in a number of ways, including re‐assessment by Student Finance
England, application to the small government Access to Learning Fund, or to one of the
University’s hardship funds, or by application to College student support budgets. Grants for
academic and other purposes are awarded by the Disbursement Committee on a termly basis,
and the Senior Tutor or Tutor for Graduates, as appropriate, will arrange for applications to be
taken to this committee. There are also some small funds providing grants for a wide range of
non‐academic purposes. The College Office routinely advertises available support and details
are available on the Student Financial Support page of the College website. Tutors are asked to
direct students in need of unexpected financial support to the College Accountant in the first
instance.
Thanks to the generosity of alumni, a small fund is available to assist in undergraduate
retention and academic progress. This is primarily intended to aid students admitted from
widening participation backgrounds. In recent years, the fund has been drawn on to support
graduate mentors (who have helped build confidence in basic study skills, including effective
revision and essay planning) and also to defray vacation residence to make up time lost as a
result of illness or other compelling circumstances. Tutors should approach the Senor Tutor in
the first instance to discuss proposals.
6.

Staff/student relationships

All Fellows should familiarise themselves with the College’s staff/student relationship policy.
In particular, please note that any relationship must be brought immediately to the attention of
the Senior Tutor. The policy can be found on the Official Information page of the College
website, at https://www.bnc.ox.ac.uk/downloads/official_information/Staff‐Student‐Relationship‐Policy‐for‐
Academic‐Staff‐13‐06‐2018.pdf.

7. Common Rooms and Student Rooms
It is not usual for Fellows or Lecturers to enter the Junior Common Room or the Hulme (i.e.
Graduate) Common Room unless invited, or to invite students into the Senior Common Room,
or to SCR events and High Table. Similarly, JCR members should not enter the HCR unless either
invited or qualified to do so. These restrictions serve to establish boundaries that help avoid
confusion and misunderstandings. Academic and other staff should also not enter students’
rooms without good reason. If a concern for a student’s well‐being (for example) arises, visits to
student rooms must be accompanied and a Porter, Junior Dean, or member of the Welfare
Network can be called on to assist.
8. College Hospitality for Students
(i) The College usually entertains the postgraduate members of the Hulme Common Room to
a dinner each term known as Graduate Mid‐Term Hall. Students’ supervisors are also
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invited to a dinner in Hilary Term. In Trinity, ‘mid‐Term Hall’ is scheduled earlier to
minimise evening noise disruption to Finalists.
(ii) A Scholars’ and Exhibitioners’ Dinner for undergraduates is held annually.
(iii) Graduates attending Degree Ceremonies and their guests are invited to a drinks reception
on the day of their ceremony. Lecturers are welcome at the reception and will be invited
by the College Office.
(iv) A small budget is provided for the Tutors in each subject to pay for events or trips for their
students. This is referred to as the Subject Budget, and the Senior Tutor circulates guidance
usually at the start of the year.
DOMESTIC MATTERS
9. Accommodation
The College has a very limited number of flats, so is only able to help a few Fellows with
accommodation, either to rent or in lieu of housing allowance where applicable. Priority is
usually given to those with a housing allowance. Each licence will be provided for one year at a
time, but will usually be renewable for up to a maximum of five years. As an employer providing
benefits for employees, the college has certain tax, National Insurance and reporting
obligations. The provision of benefits (such as accommodation) may incur a personal tax liability
which may change in line with changes to HMRC rules.
10. Offices
Fellows’ rooms are allocated by the Room Allocation Committee. A ballot system operates for
vacant rooms. Office space is tightly constrained and sole occupancy is not always possible.
11. Fellows’ Guest Rooms
There are five Fellows’ Guest Rooms in College. Fellows may reserve one of these for their own
use of for personal guests using an online form available at
https://sharepoint.nexus.ox.ac.uk/guestrooms.
Due to demand a maximum of 3 consecutive nights is normally allowed. Any query about the
use of Guest Rooms or request for a longer booking should be addressed to the Domestic
Bursar.
Fellows are charged on “batels” (your personal account with the College) for the cost of their
guests unless an alternative means of payment is arranged.
12. Booking events, and the use of Public Rooms and Lawns
The following rooms are available for teaching or social functions: Lecture Room VII, Amersi
Foundation Lecture Room, Platnauer Room, Stocker Room, Medieval Kitchen, Old Parlour, Old
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Library (IV.4) and Stamford House 1 and 2. During term time, Fellows can book these through
the College Office.
Enquiries are welcomed about booking facilities for research workshops and conferences. It is
important to give adequate notice of proposals, however, since the first call on rooms during
term is to support teaching and other established activities, while during the vacations facilities
are also booked to sustain the conference programme. All enquiries should be made in the first
instance to the Conference Team in the Domestic Bursary (Amanda.gooding@bnc.ox.ac.uk).
College facilities can also be booked for parties, weddings and other functions. The conference
team should also be contacted about all questions of service and catering, for events during
term time and vacations.
The Domestic Bursar is responsible for the upkeep of the College lawns and quad and his
permission should be sought for the use of lawns for functions.
13. Smoking
Smoking is not permitted within any College buildings, or anywhere on the main College site at
Radcliffe Square. It is only permitted at other College sites in the designated smoking areas.
14. Dress
Academic gowns are worn at Governing Body and Executive Council meetings. By convention,
Fellows and Lecturers also wear gowns to dinner in Hall during Term time, and dress is usually
“smart casual”. Gowns are not, however, worn at dessert after dinner, should there be dessert.
The dress for formal dinners is specified on invitations and is often “black tie”/ “gowns” or
equivalent.
At others times there is no dress code for academics or students and it is left to individuals to
decide what is appropriate and comfortable to wear while at work.
15. Photocopiers
Photocopiers are available in the Bursary for official purposes such as teaching or research. the
main Bursary entrance is at the bottom of St Mary’s; out of office hours, the Bursary can be
accessed from Stamford House. A charge is made for its personal use; Fellows are asked to
inform the Bursary staff when using it for private purposes.
16. Information Technology
All new starters will receive an induction on IT matters from the ICT team. If you need
assistance, they can be contacted on computer.office@bnc.ox.ac.uk, on 01865 277513 or in the
ICT office in the Bursary.
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17. Security/Keys
The College gate is normally closed in the evening, but not locked (just push to get in and pull
the chain to get out!); it is locked at night but can then be opened with a fob. A porter is on
duty in the Porters Lodge 24 hours a day, seven days a week. Individual keys/fobs for your
office are issued by the Head Porter. Your fob also provides access to the Library, Senior
Common Room and the main gates of College and Frewin. You are advised not to leave your
room unlocked.
18. Fire and other Health and Safety
All members of College must make themselves aware of fire and evacuation procedures and
the actions to be taken in event of emergency, and take personal responsibility for their own
safety and the safety of others around them. Fire alarms are tested at 11am every Friday.
Periodically, alarms take place at other times to ensure that in the event of a genuine
emergency the risk of injury and loss of life is minimised. Since the student body turns over
regularly, there is usually at least one unannounced drill per year.
19. Telephone and Mail
(i)
(ii)
(iii)

Mail is sorted into pigeon‐holes (“pidges”) located in the Lodge. The Lodge is open 24/7,
but Fellows’ pigeon holes are behind the porters desk so are secure.
No charge is made for local postal deliveries within the College messenger area.
If you are experiencing difficulty with your telephone please contact the ICT team on
computer.office@bnc.ox.ac.uk, on 01865 277513 or in the ICT office in the Bursary.

20. Parking
Parking in Radcliffe Square in not permitted. Access to the square is governed by agreements
between the University and the institutions that front on to the Square. Vehicle access is strictly
controlled and is limited to deliveries, maintenance work and disabled parking.
Governing Body Fellows may park at the Frewin Annexe. Other Fellows may request parking at
Frewin from the Domestic Bursar on domestic.bursar@bnc.ox.ac.uk.
21. Red Dates
There are a small number of ‘red dates’ on which large‐scale events take place that further the
College’s academic objectives. These include three undergraduate admissions Open Days which
usually take place at the end of June and in mid‐September. Details are posted each year on the
College’s website and reminders circulated:
https://www.bnc.ox.ac.uk/prospective‐students/undergraduate‐admissions/open‐days
The dates of the 2019 Open Days are Wednesday 3rd July, Thursday 4th July, and Friday 20th
September.
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Owing to the large number of visitors (including overnight guests from more distant schools),
academics are asked to avoid scheduling functions or other events on these dates and each
subject is also asked to arrange to have at least one academic available to run drop‐in sessions
or subject talks.
RELATED ORGANISATIONS
22. The Brasenose Society
The Brasenose Society is a Society of past members of the College. It has traditionally
published the annual journal, the Brazen Nose, and holds a dinner in College annually. The
Society and Development Office work closely together to coordinate their respective alumni
events.
23. Gonville and Caius College, Cambridge
Gonville and Caius (usually referred to simply as “Caius”) is our sister College in Cambridge.
Brasenose College has a reciprocal arrangement with Caius whereby Fellows can stay for up to
three days at no charge. Thereafter charges will apply.
BENEFITS
24. Medical
(i) Tutorial and Official Fellows are generally entitled to private healthcare insurance, currently
provided by PHC, as a benefit of their employment. Some other Fellows may also be eligible
to join the scheme, if they or their departments pay the premiums. Fellows who have taken
up this benefit will need to ensure they advise the College Accountant of any changes to
their personal circumstances which will affect the family members covered (eg marriage,
birth of children, ending of full‐time education of children etc). Scheme members will
receive full details on annual renewal, but any queries concerning the administration of the
scheme should be addressed to the College Accountant (College.Accountant@bnc.ox.ac.uk
or 01865 277876).
(ii) The College Nurse is in College Monday to Friday, from 0th to 9th Week inclusive. Surgery
hours vary from day to day but are posted on the College website www.bnc.ox.ac.uk and on
the surgery door at the bottom of Staircase 12.
25. Sponsored nursery places
The College sponsors three places on the priority list for the University nurseries. These places
help those nominated to get higher up the waiting list for places at the University nurseries.
Please note that nursery fees are still payable. The scheme is open to all staff.
A sponsored place will not guarantee a nursery place for your child, but if it will help you,
please contact HR for more information on hr@bnc.ox.ac.uk.
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FINANCIAL MATTERS
26. Batels
‘Batels’ are the individual account each Fellow and student has with the College. Fellows are
charged monthly for any costs in relation to meals, dessert, wine and incidental drinks in
accordance with the guidance issued by the Curator of the Common Room. The ‘batels’ invoice
is issued monthly, usually by email, and is settled directly from the net pay for salaried Fellows.
27. Salaries
College Salaries (sometimes known as Stipends) are paid monthly in arrears, after deduction of
USS contributions, tax, National Insurance contributions and batels charges. Payment is made
by BACS transfer. Please complete the Personal Information form provided, complete with
your banks details. Subsequently, any changes in bank details must be notified to the College
Accountant.
28. Personal Academic Budget
The College supports the academic work of certain categories of Fellow, as detailed in By Law
XXVI. The claim form can be requested from the College Accountant. The budget can be used:
a) For the purchase of computers for their use, but which remains the property of the
College.
b) For the purchase of books for their use and which become their property.
c) In such other ways as are specified in the By‐Laws, including the Academic Allowance
scheme, which is overseen by the Research Committee.
d) Fellows wishing to reclaim the costs of travel and related expenses (e.g. to conferences)
should keep documentary evidence, in particular travel documents (air and rail tickets),
hotel bills and other major items (e.g. car hire) and submit them with the claim form.
Failure to do so may make the reimbursement liable to tax, and the College reserves the
right to refuse to reimburse in these circumstances.
29. Research Fund
The College also has a Research Fund for additional support for academic activities; twice a year
Fellows and Lecturers are invited to apply by the Research Convenor.
30. Hospitality Budget
A hospitality budget is provided to Fellows and (at a lower rate, proportionate to hours) to
Lecturers to which they are entitled to charge the costs of offering hospitality to other
academics or to their students. External hospitality can also be reimbursed from this individual
budget. Any charges in excess of the annual limit will be charged to batels.
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29. In‐College Purchases
Wines, spirits and beer can be bought from the Common Room by signing the sheet provided,
or from the Steward and Buttery staff. All these purchases are charged on batels. Fellows may
also purchase wine from the cellar, through the Steward steward@bnc.ox.ac.uk
COLLEGE EVENTS 2019‐20
New Fellows are welcomed to the College at the Michaelmas Dinner each year, when we also
say good bye to those that are leaving us. We hope that you and your partner can join us. This
autumn the Michaelmas Dinner is on Wednesday 2nd October.
There are many events and dinners in College throughout the year, including formal hall on
Tuesdays, Friday and Sundays of Full Term, to which guests can be brought. All Fellows are
warmly invited to attend these often, but are particularly encouraged to attend the regular
annual dinners which include:
EVENT Michaelmas Dinner

USUAL TIMING

DATES 2019‐20 where
known

Michaelmas Dinner

Late Sept/early Oct
(with partners)

Weds 2 Oct 2019

Graduate Freshers Dinner

October (0th Week)

Thurs 14 Oct 2019

Undergraduate Freshers
Dinner

October (0th Week)

Tues 12 Oct 2019

Fellows Christmas Dinner

December

Weds 18 Dec 2019

Fellows, Supervisors &
Graduates Dinner

Termly

Scholars & Exhibitioners
Dinner

January (2nd Week)

Thurs 30 Jan 2020

Burns Night

Saturday closest to 25 January

Sat 25 Jan 2020

Somerset Dinner

February (with partners)

Sat 8 Feb 2020

Ale Verses

Shrove Tuesday

Tues 25 Feb 2020

Betty Morley Dinner

March (with honoured guests)
(8th Week)

Sat 14 March 2020
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Information for College Lecturers 2018‐2019
Introduction The following notes summarize general responsibilities with regard to the organization
of undergraduate teaching in College and the monitoring of students' progress. For specific subject
guidance, College Lecturers should consult with the relevant Tutorial Fellow(s) or Organising
Tutor(s).
The
Student
Handbook
(‘Blue
Book’),
2018–2019
(available
online
at
https://www.bnc.ox.ac.uk/current‐students/handbook or as a hard copy on request) includes
information about academic arrangements and what students can expect to receive from tutors in
terms of tuition, feedback and similar. It also sets out College rules concerning the monitoring of
students’ academic performance and academic discipline. Much of what follows summarises
information contained in the ‘Blue Book’, which has the status of a ‘contract’ between students and
the Fellows and other staff of the College and is also part of the College’s By Laws.
Tutors' Meetings are held in the 4th week of Full Term on Tuesday at 1.30 p.m., usually in Lecture
Room VII. A reminder notice is circulated beforehand. Although this meeting provides an
opportunity to raise problem cases, complex or serious issues should be discussed with the Senior
Tutor beforehand. A written report of the meeting, (including appropriate recommendations for
action in particular cases), goes to the Executive Council and Governing Body. College Lecturers are
advised to consult with Tutorial Fellows and/or Organising Tutors over whether attendance is
necessary at this meeting.
In most years, a small number of students require a re‐sit to pass the First Public Examination
which a majority of undergraduates take in Trinity Term at the end of the first year. Re‐sits
occasionally include students whose Tutorial and collection performance previously raised
concerns but who had not been discussed at the Tutors’ Meeting. It is important to ensure
that all students in this position are monitored appropriately as early interventions are likely
to be effective.
Scholarships and Exhibitions: Proposals are discussed at the first Tutors' Meeting of Michaelmas
Term. In advance of this, Tutors and Organizing Lecturers will receive a list of existing award holders,
together with notes on the criteria for awarding and continuing Scholarships and Exhibitions as set
out in the ‘Blue Book’, section B5.7. Proposals for elections or promotions to Scholar or Exhibitioner
should be sent to the Academic Administrator in advance of the Tutors' Meeting. Note: it is not
possible to finalise proposals for awards at the start of term, since they are often dependent on
Collection results. Elections are, therefore, made at the fifth week meeting of the Governing Body.
Elections and promotions can be made at other times, in consultation with the Senior Tutor and
Academic Administrator.
In 2016‐17, the number of Finalists promoted to full Scholars (ten) was less than three times
the number of Finalists achieving first‐class Honours and around half of the average total
2011‐15. In contrast, the number of prizes and Exhibitioners was similar to previous years.
Tutors and Lecturers were asked in 2018‐19 to assess whether promotion from Exhibitioner
to Scholar might be justified on the basis of consistently excellent Tutorial work and/or first‐
class collections. This resulted in a return to the previous numbers of scholars. Proposals for
promotion are are considered at meetings of Executive Council each Term.
Residence Freshers come into residence early in the week preceding full term. All other
undergraduates have to be in residence by 12 noon on Thursday of 0th week. Tutors generally meet
their undergraduates on Thursday afternoon/evening or Friday before Full Term to brief them and
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assign work. Meetings with Freshers also take place on Tuesday afternoon of 0th week in
Michaelmas. Notices may be sent by e‐mail. Students are instructed to check their accounts
regularly and are advised that electronic messages are deemed to have been received and read 24
hours after they have been sent. Nevertheless, Tutors should be aware that at the start of
Michaelmas Term not all Freshers have established their University e‐mail addresses or familiarised
themselves with the use of the system. When meeting students, Tutors should reinforce the fact
that messages are usually sent to University nexus accounts, not to private email accounts.
Collections are College examinations on the subjects that undergraduates have studied in the
previous term or vacation. These assessments are serious examinations in their own right, as well as
providing practice for public or University examinations. Collections are held on the Friday and, if
necessary, the Saturday morning before Full Term begins. The College places particular importance
on undergraduates sitting regular Collections. An undergraduate can expect to sit one or more
Collections at the start of each term. A notice is circulated to Tutors beforehand, asking them to
specify details of collections and provide papers to the Academic Administrator, who also organises
invigilation. Attendance of undergraduates at collections is compulsory. Permission to be absent is
granted only in cases of illness or for other good cause, and it is the student's responsibility to obtain
the permission of the tutor concerned, whenever possible in writing. The Senior Tutor should be
notified of requests to assist in the smooth organisation of Collections and also to help ensure that
students are treated equitably. Collection marks form part of an undergraduate’s official record
maintained by the College Office. Consequently, Tutors should aim to submit marks to the Academic
Administrator as soon as possible. A poor result in Collections without a valid excuse (a fail according
to the standards applying to the subject in question) must be reported to the Senior Tutor and/or to
the Tutors' Meeting. Tutors should make it clear in advance to students whether or not particular
pass marks apply to a set of Collections. Note: the ‘Blue Book’ states that tutors will mark and
return collections promptly before the 4th week Tutors’ Meeting, with feedback on students’
performance including strategies for improvement where relevant.
In 2016‐17, Academic Committee expressed concern at the growing number of students
requesting postponement or rescheduling of College Collections, often at short notice for
non‐essential reasons. For 2017‐18, regulations for requesting changes to Collections were
amended as follows:
The Senior Tutor should be informed in advance of student requests (even if these are
supported by Tutors); a medical note from the Nurse (not College Doctors) is required for
health‐related adjustments.
All requests for adjustments to the Collections timetable must be made by Monday
4pm of the week in which the collection is sat unless a student presents with a
certifiable illness or a genuine emergency arises.
These changes resulted in much smoother running of College Collections and academics are
asked to continue monitoring requests.
Prizes: Tutors may recommend the award of a prize for a first‐class performance in a Collection or
for sustained excellence in tutorial essays or analogous assignments and for academic improvement.
Such recommendations are normally presented to the Executive Council by the Senior Tutor. (For
further information on prizes, see ‘Blue Book’, B.5.6)
Principal's Collections and monitoring student progress Principal's Collections take place
(depending on subject) on the Wednesday, Thursday or Friday afternoon of 8th Week. At these
meetings the progress of undergraduates is reviewed in the presence of their Tutor(s), the Senior
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Tutor, and the Principal. Usually undergraduates attend Principal's Collections only once a year.
Tutors should arrange to hold additional meetings with their students (on a one‐to‐one basis) to
review progress, especially in terms when they do not have Principal's Collections. Undergraduates
should ideally be given a clear indication of their current performance and prospects and what they
need to do in order to improve.
Since 2016‐17, OxCORT reports have been available for the great majority of students prior
to Principal’s Collections and attendance is also much improved, which in turn helps ensure
that Collections run to schedule minimising the amount of time that academics and students
spend waiting for their slots.
Reports and Tutorial Returns from College Lecturers and outside tutors are required by the end of
term. These should be submitted to the Senior Tutor via the OxCORT web‐based Tutorial Reporting
System (http://www.oxcort.ox.ac.uk/). Tutors’ reports are released to students in 8th Week. If you
do not wish a particular report to be released you must inform the Academic Administrator. At the
end of each academic year, the Senior Tutor is required to submit a report to the College’s Academic
Committee recording the teaching delivered by Tutors. It is important, therefore, that teaching
provided is entered into OXCORT. Advice is available from the Academic Administrator if the event
of queries arising when making OXCORT entries.
The Senior Tutor should be notified if an undergraduate’s progress gives cause for concern, and is
willing to meet with students and Tutors at any point in the term. Experience has shown that early
intervention is likely to be most effective in resolving problems and students themselves have
commented that the warning system currently in use is helpful in enabling them to identify and
address problems. Procedures to be followed if an undergraduate fails to satisfy the academic
requirements of the College are set out in the ‘Blue Book’, section B.6.1. It is essential these
procedures are adhered to and that decisions are fully documented.
Feedback Undergraduates are invited to give feedback on College teaching. The current system
consists of termly questionnaires. The College’s approach to feedback is to encourage Tutors to
reflect on what adjustments they may wish to make to the delivery of Tutorial teaching in the light of
student comments. Student feedback is not intended to assess teaching performance and is not
used for this purpose. The aim is to highlight aspects of teaching that students respond positively to,
while also drawing attention to issues that present undergraduates with difficulties in order to
identify possible improvements. The use that is made of this information is up to individual Tutors.
Any Lecturer, however, wishing to have a formal digest of student feedback to supplement his or her
teaching portfolio or CV (or a letter commenting on teaching quality) should approach the Senior
Tutor who will be happy to oblige. Information on the dissemination of student feedback to Tutors
is summarised in the ‘‘Blue Book’’, section B5.2.
In 2016‐17 and 2017‐18, the amount of student feedback received was less than in previous
years. Following experimentation, an incentive scheme (a ballot for Hall dining tickets) was
introduced and the amount of feedback received increased. Tutors/Lecturers are asked to
encourage students to complete the termly questionnaires.
Vacation work Undergraduates should be assigned a realistic amount of academic work to complete
during the vacation. Tutors should consider what preparations are needed for Collections and the
next Term’s work, allowing appropriate time for rest and taking into consideration some students’
need to engage in paid vacation employment. Where practical, therefore, students should be given
specific objectives or guidance as how to manage time effectively, in preference to more general
instructions simply to consolidate what they have been doing.
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For 2018‐19, guidance has also been issued to students about Term‐time work in response to
advice from Senior Tutors’ Committee. Students are advised to approach Tutors if they find
they are regularly working in excess of 48 hours a week and struggling to keep up.
Tutors/Lecturers are asked to look out for signs of unsustainable work habits and to enquire
how a student is managing workload.
Sometimes students experience disruption to the home environment making it difficult to
work. The problem may be detected if College Collection results are poorer than expected. On
occasion, it is only towards the end of the following Term that problems emerge arising from
limited opportunities to study set texts (or equivalents) during the preceding vacation. The
College offers various forms of vacation residence to students unable to work at home or
who fall behind with work due to circumstances beyond their control. Academics are asked to
look out for symptoms and refer students to members of the welfare network if cases arise.
Formal or Informal meetings Appointments can be made to see the Senior Tutor at any time by
writing to Karen Arnold in the College Office (karen.arnold@bnc.ox.ac.uk). The Senior Tutor is also
very happy to discuss student cases or other matters informally in the SCR or at lunch/dinner.
Writing Support Tutor Students may have various kinds of difficulties completing essays or other
written assignments that their prior experience at school does not prepare them for fully. Advice on
writing and general study skills is available from the College’s Writing Support Tutor. Students may
self‐refer to the WST or academics can suggest a student takes advantage of this opportunity, but
consultations between students and the WST are confidential unless the student agrees details can
be shared.
https://www.bnc.ox.ac.uk/current‐students/welfare‐support/1833‐writing
Graduates can also be assigned as short‐term mentors to students to help with particular issues,
such as workload planning. Students cannot self‐refer to a graduate mentor and the initiative for this
form of support rests with academics who should consult the Senior Tutor in the first instance.
Freshers’ Year The first year and especially the first term has a great bearing on a student’s overall
experience at university. While the great majority of new undergraduates transition well to the
College and University, there are in any year common issues which reappear in various forms. Based
on experience of student cases, the welfare team have drawn up a well‐being wallchart which it may
be helpful to be aware of.

Michaelmas
Experiences
First week excitement & anxiety
Testing newfound freedoms
Adjusting to new learning strategies
Meeting new people
Getting used to taking personal responsibility for health & well‐ness
Reinventing 'me'
Crises/Challenges
Is Oxford for me? Questioning choice of University (imposter syndrome)
Shock of first essays/problem sheets
Building new relationships and moving away from old ones
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Balancing social & academic life
Family dependents/homesickness/guilt
Returning home for the holidays
Example problems
Withdrawing from University
Getting used to tutorial feedback & private study
Working & sleeping in same room
Long‐distance relationships & break‐ups, school friends experiencing problems
elsewhere
Sexual experimentation, contraception, STDs
Getting used to (& falling out with) neighbours
Winter cold‐flu season/laryngitis & tonsillitis
Insomnia (weeks 3/4)
Disruptions back home (siblings, parents, moving house)
Winter mortality & bereavement (grandparents)
Christmas gift stress

Hilary
Experiences
New term & new beginning
Acquiring more advanced study habits
Crises/Challenges
Shock of first college exams (no more 90%)
Interpreting collections/OxCort feedback
Budgeting over the whole year
Maintaining health & well‐ness
For Law & Psychology Students: impending First Public Examination
Are my friends having a happier time at other Universities?
Example problems
Reaction to collection marks
Questioning choice of degree/requests to change course
Financial challenges arise
More cold‐flu / norovirus / tonsillitis
New Year mortality & bereavement (grandparents)
New Year matrimonial break‐up (parents)
Reaction to decanal warnings

Trinity
Experiences
Assessment of the first year: successes & failures
Living arrangements next year: the room ballot
Sorting out summer jobs/activities
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Crises/Challenges
Budgeting over the whole year
For non‐Law/Psychology & non‐Classics students: impending First Public
Examination
Example problems
Not being part of friendship circles as the year ends
Reaction to academic warnings/principal's collections
More financial challenges
Burning out from over‐work / health issues (tonsillitis)
Exam anxieties
Distractions of summer weather
Requests to suspend study
Academics are asked to act as first‐responders should pastoral issues arise and to familiarise
themselves with support options available to students in College and externally, so that these can be
sign‐posted:
https://www.bnc.ox.ac.uk/current‐students/welfare‐support/welfare

Senior Tutor
June 2018

Guidelines on Writing Undergraduate Student References

Reference Writing – General Considerations
Requests for references may be received for current, recently graduated, or past students. Although
Tutors are not obliged to provide references, in practice most Tutors are willing to write them. If a
reference request is declined, it is important to be able to give an objectively justifiable reason for
this since declining to provide a reference may be interpreted as passing a negative judgement on a
subject and/or could be regarded as discriminatory if the subject has a protected characteristic. It is
important to emphasise that there is a duty of care, once a reference request is accepted, to
exercise reasonable care and skill. This means that the reference should be truthful, accurate and
fair and avoid giving a misleading impression. Where an individual provides a reference on behalf of
an employer, the employer’s insurance provides a degree of protection, although the author retains
personal responsibility for content. In the unlikely event of any litigation, the author of a reference
would need to show that he/she took reasonable care to avoid negligence in the event that the
subject was able to prove that he/she suffered damage resulting from a reference. Similarly, an
author needs to be able to demonstrate due diligence should an employer succeed in establishing
that he/she suffered loss arising from a negligent referee.

Confidentiality
It is recommended that references be marked as confidential or that the referee states that the
reference is given ‘in confidence’. If presented with a disclosure option, consideration should be
given to selecting the option restricting disclosure of the contents to the subject without permission.
Under data protection legislation, however, the receiving organisation is obliged to disclose a
personal reference should the subject request it. A tribunal may also apply for a copy of any
reference. Consequently, authors should be conscious that a reference may ultimately be disclosed
to the subject.
It is recommended that a copy of student references be forwarded to the College Office and
retained on the student’s file. Note that by submitting a subject access request, a student could
obtain a copy of the reference directly from the College.

Content
Information contained within a reference should be fair, accurate, and relevant to the demands of the
post being sought. There is no requirement for a reference to be comprehensive but it should not give
a misleading account of the subject. The primary aim of the reference should be to confirm facts and
information which you would be happy to defend (and could if necessary provide evidence to justify)
in the unlikely event that a disputed reference was considered by a tribunal. If opinions are given they
should be based on facts as far as possible.

It is reasonable to expect authors to check factual statements since BNC keeps student records on
file. These can be consulted in the College Office and the Academic Administrator is also available for
help with queries over marks and similar factual issues relating to a student’s academic progress.
Referees are advised to take care to avoid the following:







content which injures the subject’s reputation, unless this is based on incontrovertible
evidence and is expressed in measured, reasonable language. Further, referees should
where appropriate include any mitigating material;
content taking the form of coded language that may be misconstrued;
content which is false or inaccurate;
content which is discriminatory;
content which breaches data protection legislation (for example, disclosure of a subject’s
religious beliefs, sexual orientation, ethnicity, health status; disciplinary offences may also
be covered – see below).

Verbal References
It is recommended that Tutors exercise caution when agreeing to give a verbal references. The reason
for this is that in cases where a reference is given over the phone, a referee has less control over the
interpretation of his or her statements. Where a telephone reference is given, the following guidelines
are recommended:




Suggest to the caller that you will call them back in order to give yourself time to examine
the student’s file, or if appropriate, have a discussion with other Tutors.
Do not make statements that you would not be willing to make in writing since a verbal
reference has the same legal status as a written one.
Make a note of the time and date of giving the reference, the name and job title of the caller,
and a brief summary of the facts given. This information can then be e-mailed to the caller
to confirm the conversation and a copy of the note placed on the student file.

Records of Disciplinary Offences
A reference request may be accompanied by a request to disclose disciplinary offences. It may also
be the case that a referee considers that disciplinary offences are relevant in the specific context of
the post being sought. In all cases, however, referees should obtain the written permission of the
subject before disclosing offences. If a subject refuses permission, this would be grounds to decline
to supply a reference. Referees should also establish whether any disciplinary action has in fact been
taken against a subject. If a student has withdrawn pending a disciplinary hearing, the pending
charges should also not be referred to without the subject’s permission.

i.

Academic Disciplinary Offences: General Guidelines

BNC’s academic disciplinary framework consists of the following stages: Tutors’ Warning, Academic
Warning, and Academic Progress Review. Tutors’/Academic Warnings are disciplinary cautions
intended to address unsatisfactory progress. These measures also set out pathways back to good
academic standing. If a student does not address unsatisfactory performance, however, disciplinary
action may be taken, usually in the form of either suspension or termination of study. The College’s
policy is to rescind cautions if a student either returns to good academic standing or graduates.
Unless a student receives a specific penalty (for example, a suspension), formal records of
disciplinary cautions do not remain on file beyond graduation and should not be disclosed unless the
warning is imposed as a consequence of unfair means and it is necessary to refer to the caution in
response to a query about integrity or ethical standards of conduct. In these cases, reference writers
are strongly advised to consult with a senior College officer.

ii.

Decanal Disciplinary Offences: General Guidelines

Minor cases of violation of College regulations are typically not recorded on students’ files and are
unlikely to be material relevant for composing a reference. Referees are advised to consult with the
Dean as to whether there are any disciplinary matters which might stand in need of being disclosed.
As with academic disciplinary offences, the permission of the subject is needed before these can be
disclosed – failure to grant permission may be grounds for declining to supply a reference. If a
student has withdrawn pending a disciplinary hearing, care must be taken in referring to pending
charges. Unfavourable comments should be limited to issues that have been properly investigated,
and which there are reasonable grounds to believe are true. In these cases, reference writers are
strongly advised to consult with the investigating officer or other senior College officer.

Disclaimers
It is recommended that consideration be given to concluding references with a disclaimer modelled
on the following lines:
‘In accordance with Brasenose College's normal practice this reference is given in good faith and
in strict confidence, without accepting legal liability (be it for negligence or otherwise) on the part of
the author or the College.’

Signature
It is recommended that referees consider adopting the following sign-off
Dr/Professor ________ ___________ (Tutorial Fellow in ______) on behalf of Brasenose College.

Authors of references are also encouraged to submit them on College headed paper so as to
differentiate them from references provided in a personal capacity.

Senior Tutor 22.11.2013 (included input from the Dean, HR Manager, and Peninsula HR &
Employment Law Services). Revised 07.02.2014 incorporating Academic Committee comments and
referred to Personnel Committee for guidance. Further revised 08.06.2017 and 30.06.2017
incorporating Academic Committee and Governing Body comments with further guidance on the
wording of the disclaimer from the Law Tutors.

AC_2017‐18_39_

Remuneration of out tuition income for out teaching in excess of stint

Extract from BNC’s Policy on Under‐Stint and Over‐stint Teaching (adopted MT 2014)
In cases where a Tutor fulfils his or her BNC stint yet provides additional teaching for other colleges
and has selected the ‘pay my stint’ option in OxCort, a discretionary end of year payment may be
made if it is possible for the Finance Bursary (with the assistance of the ST) to calculate the amount
of the additional payment. All end of year payments must be approved by the Bursar.

OxCort recording of BNC College teaching and out tuition
OxCort records stint, contact hours, and weighted hours which makes it possible to calculate
expected hours net of remission for sabbaticals/buyouts and to compare this with recorded hours
entered by the Tutor.
OxCort also records student hours and income generated by out‐tuition. Previously it was believed
that these data were additional teaching and that contact or weighted hours referred only to
teaching of BNC students. It has been established that contact or weighted hours include all
teaching.

Principles used to calculate remuneration
If people have exceeded stint by teaching NON‐BNC students, AND if the college has received
income (ie been paid for this because the tutor has ticked the “pay my college” box), the college
should pay those tutors the income earned for hours over stint.
Calculating reimbursement is not costless in terms of staff time (College Office must work out the
amount of remuneration and the College Accountant must then verify that funds have been received
or billed for). Tutors always have the option of ticking ‘pay me direct’ in OxCort, which would ensure
that they receive payment without any delay or administrative cost to the College. In view of this it is
proposed that there should be a minimum threshold of £100 for reimbursement.

Academic Committee is asked to endorse the above principles for remuneration of out tuition
income for out teaching in excess of stint and to agree the payments itemised in the
accompanying spreadsheet.

Senior Tutor
Bursar
17.11.2017

BRASENOSE COLLEGE
Members of Committees for 2019-2020
New or re-nominated members underlined, bold type indicates convenor, * indicates Chair,
[square brackets] indicates attendees.
a) GOVERNANCE COMMITTEES
EQUALITY AND DIVERSITY
ACADEMIC
Dr Edwards*
HR Manager
Principal
Senior Tutor
Chaplain
Dean
Tutor for Graduates
Professor Shogry (to 2021)
Professor Krishnan (to 2021)
Director of Student Welfare
(JCR President)
(HCR President)

Principal *
Vice-Principal
Bursar
Senior Tutor
Tutor for Graduates
Fellow Librarian
Convenor of the Research Committee
Professor Bird (to 2020)
Professor Ruggeri (to 2022)
Professor Krishnan (Assessor)
CHAPEL AND MUSIC

HUMAN RESOURCES

Principal *
Chaplain
Professor Purcell (to 2021)
Professor Häcker (to 2021)
Professor Krishnan (to 2022)
[Director of College Music]

Principal *
Bursar
Senior Tutor
Domestic Bursar
Diversity and Equality Officer
Professor Häcker (to 2020)
Dr Bispham (to 2021)
Dr Strathern (to 2022)
[HR Manager]

DEVELOPMENT COMMITTEE
Principal *
Vice-Principal
Development Director
Bursar
Editor of the Brazen Nose
Professor McKenna (to 2020)
Professor Foster (to 2021)
Professor Swadling (to 2021)
Curator of Common Room
Brasenose Society President

LIBRARY & ARCHIVE
Principal *
Bursar
Senior Tutor
Fellow Librarian
Professor Green (to 2022)
Tutor for Graduates
[College Librarian]
[Archivist]

ESTATES & FINANCE

REMUNERATION

Principal *
Vice-Principal
Bursar
Senior Tutor
Professor Goldberg (to 2020)
Professor Krebs (to 2021)
Professor Wiggs (to 2022)
Professor Rauch (to 2022)
Professor Maiolino (Assessor)
[Land Agent]
[College Accountant]

Professor Sinclair (to 2020) *
Professor Burrows (to 2020)
Professor Kennard (to 2021)
Professor Purcell (to 2022)
Ms Padmore (to 2020)
[Principal]
[Vice-Principal]
[Bursar]
[HR Manager]
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WELFARE
Principal*
Senior Tutor
Dean
Chaplain
Tutor for Graduates
Domestic Bursar
Diversity and Equality Officer
College Nurse
b) SUB-COMMITTEES
ADMISSIONS
[sub-committee of Academic Committee]

INVESTMENT ADVISORY
[sub committee of Finance & Estates]

Principal *
Senior Tutor
Tutor for Graduates
Professor Shogry (to 2021)
Professor Robertson (to 2021)
Professor James (to 2021)
Professor Gaffney (to 2022)
Dr Leal (to 2022)
Representatives elected
by the J.C.R.
[Schools Liaison Officer]
[Admissions Officer]

Mr Nigel Wightman*
Principal
Bursar
Mr Mark Boulton
Mr Charles Scott
Mr Gerald Smith
Mr David Watts
Professor Krebs (to 2021)
Professor Robertson (to 2020)
[College Accountant]

c) CONSULTATIVE COMMITTEES
GENERAL PURPOSES

ITSG

Principal *
Bursar
Domestic Bursar
Dean
Tutor for Graduates
Senior Tutor
Senior Member of the J.C.R.
Revd Baldwin
President H.C.R.
Secretary H.C.R.
Treasurer H.C.R.
President J.C.R.
Secretary J.C.R.
Treasurer J.C.R.
Domestic Rep. J.C.R.

Bursar *
ICT Manager
Domestic Bursar
Director of Development
College Accountant
Professor Goldberg (to 2020)
Professor Ardakov (to 2020)
Infrastructure Officer
Academic Administrator
STAFF CONSULTATIVE COMMITTEE
Bursar*
HR Manager
Dr Burd (to 2020)
Domestic Bursar
Bekki Tordoff
Omer Tariq
Lianne Smith
Rob Walker

HONORARY FELLOWSHIPS
Principal*
Vice-Principal
Professor McKenna (to 2020)
Dr Eltis (2021)
Professor Houlsby (to 2022)
Professor Davies (to 2022)
Editor of the Brazen Nose
[Director of Development]

d) MANAGEMENT COMMITTEES
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CELLARS AND FEASTS

HEALTH AND SAFETY

Bursar *
Principal
Domestic Bursar
Dean
Curator
Cellararius
Deputy Cellararius (Professor Cooper)

Bursar*
Domestic Bursar
Senior Tutor
Clerk of Works
Head Chef
Accommodation Manager
JCR Domestic Rep

DISBURSEMENT

FURNISHINGS, FITTINGS AND
GARDEN MANAGEMENT

Principal *
Bursar
Senior Tutor
Tutor for Graduates
Senior Member JCR
Professor Wiggs (to 2020)
Professor Groiser (to 2020)
Professor Garman (to 2020)
[Development Director]
[College Accountant]
[Financial Controller]
[JCR President (in attendance for non-reserved
business]

Domestic Bursar
Professor Purcell*
Dr Bourne-Taylor
Dr Miller
Clerk of Works
HCR and JCR Representatives
e) STATUTORY BODIES
ACADEMIC DISCIPLINARY PANEL
Professor Bowman (to 2020)
Professor Burrows (to 2020)
Professor Davies (to 2020)
Dr Edwards (to 2020)
Professor Green (to 2020)
Professor James (to 2020)
Professor Wiggs (to 2020)
(Full panel listed, from which three
members will be drawn, one of which
will be elected Chair)

NOMINATIONS
Principal*
Vice-Principal
Dr Burd (to 2020)
Dr Eltis (to 2021)
Jeremy Robertson (to 2022)
Professor Jones (to 2022)
Professor Timpson (to 2022)
Professor Häcker (to 2022)
RESEARCH
Principal*
Professor Garman (to 2020)
Professor Bird (to 2020)
Professor Gaffney (to 2020)
Professor Palfrey (to 2021)
Professor Green (to 2020)
Professor Betts (to 2022)
Professor Perry (to 2022)
Professor Zifarelli (to 2022)
Dr Nag (to 2022)
ROOMS ALLOCATION
Principal *
Vice-Principal
Bursar
Senior Tutor
Dean
Domestic Bursar
Professor Zifarelli (to 2020)
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BRASENOSE COLLEGE

COMMITTEE MEETINGS

Michaelmas Term 2019

(13 October – 7 December)

0th Week
1st Week

Wed
Wed

9 Oct
16 Oct

2nd Week

Wed
Wed
Wed
Thurs
Mon
Mon
Tues
Tues
Wed
Wed
Mon
Wed
Wed

23 Oct
23 Oct
30 Oct
31 Oct
4 Nov
4 Nov
5 Nov
5 Nov
6 Nov
6 Nov
11 Nov
13 Nov
13 Nov

Tues
Wed
Wed
Wed
Fri
Wed
Wed

19 Nov
20 Nov
20 Nov
27 Nov
29 Nov
4 Dec
4 Dec

Thurs
Fri

5 Dec
6 Dec

3rd Week
4th Week

5th Week

6th Week
7th Week
8th Week

Hilary Term 2020
Wed
Wed

15 Jan
22 Jan

2nd Week

Wed
Wed
Wed
Thurs
Thurs
Mon
Mon
Tues
Tues
Wed
Wed
Mon
Wed

29 Jan
29 Jan
5 Feb
6 Feb
6 Feb
10 Feb
10 Feb
11 Feb
11 Feb
12 Feb
12 Feb
17 Feb
19 Feb

Tues
Wed
Wed
Wed
Fri
Wed
Wed

25 Feb
26 Feb
26 Feb
4 Mar
6 Mar
11 Mar
11 Mar

Thurs
Fri

12 Mar
13 Mar

4th Week

5th Week
6th Week
7th Week
8th Week

Staff Consultative Committee
Executive Council
College Meeting
Library Committee
Academic
Estates/Finance
Chapel and Music
Equality and Diversity
Human Resources
Tutors’ Meeting
Development
Admissions
General Purposes
Disbursement
Remuneration Committee
Executive Council
College Meeting
Research Committee
Welfare Committee
Estates/Finance
Academic
Health and Safety
Principal’s Collections
Executive Council
College Meeting
Principal’s Collections
Principal’s Collections

10.00
1.45
2.00
11.30
1.45
1.45
9.45
1.45
2.45
1.30
2.00
11.00
1.45
2.30
9.00
1.45
2.00
1.45
11.00
1.45
1.45
1.45
9.30
1.45
2.00
9.30
9.30

Tower Bursary
Amersi LR
Amersi LR
Tower Bursary
Old Library (IV-4)
Old Library (IV-4)
Tower Bursary
Tower Bursary
Tower Bursary
L.R. VII
Tower Bursary
Old Library (IV-4)
Old Library (IV-4)
Old Library (IV-4)
Tower Bursary
Amersi LR
Amersi LR
Tower Bursary
Old Library (IV-4)
Old Library (IV-4)
Old Library (IV-4)
Stamford 1
Tower Bursary
Amersi LR
Amersi LR
Tower Bursary
Tower Bursary

10.00
1.45
2.00
11.30
1.45
1.45
9.45
12.45
1.45
2.45
1.30
2.00
11.00
1.45
2.30
1.45
2.00
1.45
11.00
1.45
1.45
1.45
9.30
1.45
2.00
1.45
1.45

Tower Bursary
Amersi LR
Amersi LR
Tower Bursary
Old Library (IV-4)
Old Library (IV-4)
Tower Bursary
Lunch Old SCR
Tower Bursary
Tower Bursary
L.R. VII
Tower Bursary
Old Library (IV-4)
Old Library (IV-4)
Old Library (IV-4)
Amersi LR
Amersi LR
Tower Bursary
Old Library (IV-4)
Old Library (IV-4)
Old Library (IV-4)
Stamford 1
Tower Bursary
Amersi LR
Amersi LR
Tower Bursary
Tower Bursary

(19 January – 14 March)

0th Week
1st Week

3rd Week

2019/20

Staff Consultative Committee
Executive Council
College Meeting
Library Committee
Academic
Estates/Finance
Chapel and Music
Cellars and Feasts
Equality and Diversity
Human Resources
Tutors’ Meeting
Development
Admissions
General Purposes
Disbursement
Executive Council
College Meeting
Research Committee
Welfare Committee
Estates/Finance
Academic
Health and Safety
Principal’s Collections
Executive Council
College Meeting
Principal’s Collections
Principal’s Collections

Remuneration Committee – date to be confirmed by Chair

Trinity Term 2020

(26 April – 20 June)

0th Week
1st Week

Wed
Wed

22 April
29 April

2nd Week

Wed
Wed
Wed
Thurs

6 May
6 May
13 May
14 May

Mon
Mon
Tues
Tues
Wed
Wed
Mon
Wed

18 May
18 May
19 May
19 May
20 May
20 May
25 May
27 May

Tues
Wed
Wed
Wed
Fri
Wed
Wed

2 June
3 June
3 June
10 June
12 June
17 June
17 June

Thurs
Fri
Wed

18 June
19 June
1 July

3rd Week
4th Week

5th Week
6th Week
7th Week
8th Week

10th Week

Staff Consultative Committee
Executive Council
College Meeting
Library Committee
Academic
Estates/Finance
Chapel and Music

10.00
1.45
2.00
11.30
1.45
1.45
9.45

Tower Bursary
Amersi LR
Amersi LR
Tower Bursary
Old Library (IV-4)
Old Library (IV-4)
Tower Bursary

Equality and Diversity
Human Resources
Tutors’ Meeting
Development
Admissions
General Purposes
Disbursement
Exec. Council
College Meeting
Research Committee
Welfare Committee
Estates/Finance
Academic
Health and Safety
Principal’s Collections
Executive Council
College Meeting
Principal’s Collections
Principal’s Collections
Staff Consultative Committee

1.45
2.45
1.30
2.00
11.00
1.45
2.30
1.45
2.00
1.45
11.00
1.45
1.45
1.45
9.30
1.45
2.00
1.45
1.45
10.00

Tower Bursary
Tower Bursary
L.R. VII
Tower Bursary
Old Library (IV-4)
Old Library (IV-4)
Old Library (IV-4)
Amersi FLR
Amersi FLR
Tower Bursary
Old Library (IV-4)
Old Library (IV-4)
Old Library (IV-4)
TBC
Tower Bursary
Amersi LR
Amersi LR
Tower Bursary
Tower Bursary
Tower Bursary

Remuneration Committee – date to be confirmed by Chair
GB Vac Meeting
GB Vac Meeting

Fri
Fri

10 July
2 Oct

College Meeting
College Meeting

Amersi Foundation
noon Lecture Room
noon Amersi Foundation
Lecture Room

Furnishings, Fittings and Garden Management Committee to meet as necessary.
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